Rules of the Examination Room

This document outlines the official rules and procedures for all applicants attempting mariner examinations at a
Regional Examination Center. Adherence to these rules is mandatory. Failure to comply may result in potential
disciplinary action.

l. Examination Schedule and Administration

Testing Sessions: Examinations are administered in two 3.5-hour sessions daily. Applicants are
expected to complete one module per session

Multiple Modules: At the discretion of the examiner, additional modules may be attempted within a
single session, however, no extra time will be allotted. Completion of multiple modules in one
examination session meets the requirement for consecutive sessions for the day.

Continuity: All examinations modules must be completed in consecutive sessions on consecutive days
within the same business week.

Punctuality: Applicants who arrive late may be seated at the discretion of the examiner but will not be
granted additional time.

Exam Sequencing: If an applicant is approved for multiple endorsements, all exam modules for the
initial endorsement must be attempted before beginning modules for another endorsement.

Il. Examination Room Conduct

Prohibited Activities: Eating, drinking, smoking, vaping, and the use of chewing tobacco or gum are
strictly prohibited.

Head Coverings: Hats or other head coverings are not permitted, except for religious apparel that does
not obscure the face.

Restroom Breaks: Applicants may not leave the examination room for any reason, including restroom
breaks, until a module is fully completed and submitted. Leaving the exam area will result in the module
being scored as-is.

lll. Handling of Examination Materials

Answer Sheets: Applicants must completely fill out all required information on the answer sheet,
including name, date, reference number, module/test number, and signature. The examiner will not
accept for grading any answer sheet with an incomplete information block at the top of the form.
Reference Material: Only authorized reference materials provided within the examination room are
permitted. No personal notes or materials are allowed. Applicants must not write or mark ANY reference
materials. If applicant notices any marks in any reference material, or if any illustrations or pages are
missing, notify the examiner.

Return of Materials: Upon completion of a module, all reference publications must be returned to their
proper location in the examination room and the examination module, answer sheet, and ALL scratch
paper (including any charts, maneuvering boards, etc.) returned to the examiner. If an answer sheet is
submitted with unanswered questions, these questions will be considered to have been answered
incorrectly, which may result in a failing score.

Calculators: Calculators will be provided. A personal calculator may be used only if it complies with the
official calculator use policy, which is available upon request. If using a personal calculator, it will be
subject to search

Exam Challenge: If an applicant fails a module by a single question, the applicant will be given the
opportunity to review the module and prior to leaving the examination area, the applicant may challenge
up to two questions that were answered incorrectly. Challenges will not be accepted for questions that
were left blank. Follow the directions on the Challenge/Comment Sheet provided by the examiner.
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Should the applicant leave the examination area for any reason before submitting the challenge, it will not
be accepted.

IV. Exam Integrity and Prohibited Items

e Prohibited Personal Iltems: The following items are strictly prohibited within the examination room; a
locker will be provided to store these items:

Cell Phones, smart watches, and Al smart glasses

Headphones or ear buds

Any electronic device with recording, Wi-Fi, internet, camera, or communication capabilities
— Backpacks, briefcases, purses, and heavy jackets

¢ Definition of Cheating: Any dishonest practice that compromises the integrity or the examination
process is considered cheating. This includes, but is not limited to, bringing prohibited items including
written material into the exam room (regardless of use), communicating with other applicants, copying
from another’s work, or attempting to remove any written material from the exam room, including scratch
paper (even if that paper is blank).

e Consequences of cheating: Any applicant found cheating will be immediately dismissed from the
examination room, will fail the entire examination, re-examination will not be permitted for a period of six
months, and they must provide a new examination fee once eligible to resume testing.

Candidate Acknowledgement

By signing below, | acknowledge that | have read, understood, and agreed to abide by all the rules and
procedures stated in this document. | understand that failure to comply with these rules may result in my
immediate dismissal from the examination room and potential further penalties.

Printed Name: MRN:

Signature: Date:
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