Commanding Officer

U.S. Coast Guard
Operations Systems Center
Kearneysville, WV 25430

Marine Information for Safety and
Law Enforcement (MISLE) —
Fishing Vessel Exam User Guide

Version 8.0

October 2, 2019



Record Of Changes

Approving Authority/Owner Document Author
MISLE Asset Line Manager (ALM) MISLE Engineering

Version

Reason for Change/Approved By

Approval Date

1.0

Creation of new user guide in accordance with MISLE 5.0
release.
Approved By: LTJG Jeffrey Sickoria

June 2015

11

Clarified the deletion of a Deficiency
TFS ID: 52449
Approved By: LT Jeffrey Sickoria

March 2017

2.0

Added checkbox for "TSMS Vessel" to the Vessel search criteria.

Added Applicable CFR Cite checkboxes.
CRQ000000191345
Approved By: LT Kenneth Fisher

October 2017

3.0

Added "Worklist ltem/Do Not Show In PSIX" checkbox
CRQ000000195144
Approved By: LT Kenneth Fisher

December 2017

4.0

Added New Business Rule for Closure, Updated Deficiencies
Workflow, Added Documents to Deficiencies and Deficiency
History, Activity Summary Report, Deficiency Referral Letter,
Deficiency Association Letter

CRQ000000202132

Approved By: LT Kenneth Fisher

April 2018

5.0

Added Vapor Control System checkbox, Deficiencies Business
Rule, Added Refer to MSO

CRQ000000208037

Approved By: LT Kenneth Fisher

June 2018

6.0

Certificates - 3NM fields cannot be changed once selected
CRQ000000209331
Approved By: LT Kenneth Fisher

July 2018

7.0

Added ACS/RO/TPO Finding Number
CRQ000000210441
Approved By: LT Kenneth Fisher

August 2018

8.0

Added a read-only "Flag At Time Of Activity" field to the Edit
Vessel step. Added a "Flag At Time Of Activity" field to the
Activity Summary Report.

TFS Release Management #315583

Approved By: LT Kenneth Fisher

October 2019

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019

Page ii




Table of Contents

1. PREFACE .......cccieieiiiieieiiieiietetitetetacetetessscassssassssacassesassssassssasassssassesassssassssasassssassesassssasnssasas 1
11 VT o To IR UPPTPRPRPPRRE 1
1.2 Tal =Y Ve [=To I XU T 1T ool DTSR 1
2. NAVIGATE TO VESSEL EXAIVL......cuceuieieiereeeretenrentensessassessassessassassassassassassassassassassassassassansans 2
3. SEARCH FISHING VESSEL EXAIVL....cuicteiieiieirereerenreeterettasrestossessassassassassassassassassassassassassassansanse 3
4. CREATE/SELECT FISHING VESSEL EXAM .....cccetttiiiiiiiiiiiiiieieienineneseeeseeeseseeesessesseseseessesesessssssessens 9
4.1 Create OF EQIT @ VESSEI .....ueiiiiiiee ettt ettt e e et e e ettt e e e et e e e eataeeesansaeeeeannaeeeaan 9
4.2 (€T o 1=T =1 W 0l o] 0 g T- 14 (o] IPS SRS 11
4.3 DTN - 1 USSP 15
43.1 P o Nt [ D 1=] =11 KRR 15
4.3.2 REMOVE DELAIIS..eeeiiiiieiiieeee ettt ettt e e e e e et ree e e e e e e e et bbaeeeeeeeesasbaaaeeeeeeeeenassreaaeeas 16
4.4 (o Tor=1 [0 L3 PPN 16
441 FiYo Lo A e [ A oY or=Y o o L3RR 17
4.4.2 0210 aT0} V=T Moo=} 4 (o] o[- 22
4.5 F XY o o{ =) (=T I o T o o 1T SRS 23
451 Add/Edit ASSOCIAtEA PArtIES...cvvieeeveeietiiieeriecteeeeree ettt etee et ete e eeaee e sbeseeteeeenaeesbeeesnreean 23
4.5.2 REMOVE ASSOCIAtEA PArTi€S ..eeiiiiiiieieiiie e ettt ettt e ettt e e et e e e e tte e e e ebte e e e ebteeeeeseeeeeennes 25
4.6 (08 o T=Tol 3L SRR SRP 26
4.7 INSPECLION RESUILS .ooieeiiiee ettt e e st e e e st e e e sbeeeessbeeeeesnstaeeesntaeesssteaeesnes 27
4.7.1 D] 1o =Y o ol =Y PSRRIt 28
4.7.2 L] 1ol = g Yol A o 11 o o PPNt 36
4.7.3 D] 1ol =Y ool A =Y T PPNt 37
4.7.4 L] o= g oV S £ o =Y =Y i o T ST RPRROt 40
4.7.5 Deficiency ASSOCIation LETEEI ....viiii i e s e e e ebre e e e eaeee 41
4.8 TWWIC DOTAIIS ...ttt ettt ettt ettt e e e et e e e e tte e e e ebteeeesbeeeeeebteeaeanstseeeassaseeaseneaeaassneanannes 42
4.8.1 WY Lo WA e T AV A LG D L] = 11 K 43
4.8.2 REMOVE TWIC DELAIIS ..eeeeiiieee ittt ettt ettt e e et e e s sbae e e s ebae e e e sbteeeessraaeesanes 44
49 FISNING VESSEI DECAI ....vveiieiieee ettt e e et e e e et e e e e s bee e e e ebteeeeeasteeeessteeaessteneesanes 44
49.1 AdA/EIT VESSEI DECAI .ottt ettt ettt ettt s ettt e s s sttt e s s etb e e s ssbbeesssabaeesssnraeas 45
49.2 REMOVE VESSEI DECAI ..veeiieiiiie ittt st e e s st e e s ebae e e s sbtaeeeesraaeesanes 46
e O oY - SN 46
4.10.1  AdA/Eit LOZ ENTIY couviiiiiicieeie ettt ettt ettt steesteeetveeabe e beesbaesabesabeeabeenbeebaesssesaseensesnsens 47
e 0 A (=T 0 Vo AV =T I = o N 49
s R [ 0NV 7o LY7o I =Y Y0 o T Y=Y USRS 50
4.11.1  Add/Edit INVOIVEA PEISONNEL....ciiiiieieieiiieiie ettt et e et eesebt e e s s sbteesssaeeessssraeesssnraeas 50
4.11.2 RemoVve INVOIVEd PEISONNEL......couii ittt e e e e e e r e e e e e e e 54
1 [0 V70T VYo I =TT SR 54
4.12.1  AdA/EIt INVOIVED TOAM .evtiiiiieiieieeitie ettt eeat e e e eeae e e s ssaeeessssbeeessssbaeesssreeesssraeesssssaes 55
A (=T o Yo XV [\ V70T V7= B T o o SRR 58
4.13 (D To ol 0] 0 1=T o | K- PP PPPPPPUPTPPPPPPRE 59
0 s 0t R Vo o /A o [ o D Lo Yol U1 4 1<) o | SRR 59

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Page iii



4.13.2  REMOVE DOCUMEBNTS covuniiiiieieiiee ettt e e et e e e eab e e s eaaeeesabaeeseatasesrsnnnsersraneesnnnnsas 61

e S O o | Tt | =L SURUN 61
g 7 0 R Vo [ /A o [ o O=Y ot~ | < J U 62
1 Y o T=Y ol F= I N\ o U 66
o I O o Tl Y d o 1= I e 4 o] R SPTP 67
4.16.1 Add/Edit Operational CONTIOIS........ecicuiiiiiieeciee ettt ettt ettt e e te e e etee e be e ebeeeearee s 68
4.16.2 Remove Operational CoNtrolS......ucuiiiiiiiiiiieiiiie ettt e s e e s e e e s nbee e s s aveeas 69
4.16.3  ReSPONSIDIE PArties ..ueiieeiiiiiiiiiieciee et e e e naree s 70
g T S {1y o o o1 o] 1~ 72
417 ACHIVITY SUMIMAIY oottt e e e e e ettt e e e e e e s eabbbeeeeeeeessaaabbbeeeeeessssnnseaaaeeesssnnas 74
s B VY Y o Mo T ] o ol=T 4 =] | SR 76
4.18.1 Add/Edit ENfOrcemMENnt REFEITAl....ccoivieeeeeiiiee ettt ettt e e e e e eeae e e e e e s s s ssaraeeeeeeessnns 76
4.18.2 Delete ENforcement REFEITal ....uuui ittt e e rar e e e e e e 79
4.18.3  View ENforcemMent ACHIVITY ....c.eiiieciiiee ettt et e et e e e e e e e 80
e T U=y T ol o T 1Y @ LSRR 82

List of Appendices
APPENDIX A, EXAMINATION TYPES

APPENDIX B, MANAGE LOG ENTRIES

APPENDIX C, LIST OF PROHIBITED FILES

List of Figures

Figure 2-1 Fishing Vessel EXam NaVigation ........ccuiiiiciiiiiiiiiie ettt et e s s sare e s e saae e s s snaaeeeeas 2
Figure 3-1 SEarch VESSEI EXamM......ccoc ittt e et e e e et e e e ettt e e e eeata e e e saasaeeesasseeeeaasseeesannreeanan 3
Figure 4-1 Vessel EXam SEarCh SCrEEN.........uii ittt ettt e et e e et e e e e aae e e e esasaeeeennnreeanan 9
Figure 4-2 Fishing VesSel WarNiNG ........ueeiiiiiiiiiiiee ettt s st e e et e e s siaee e e s stae s s s abaeeesnnaeesennsenas 10
Figure 4-3 Edit VESSEI WOITKIOW ......cc.cviiiiiiiiee ettt ettt et e e e ate e e e e abe e e e e abee e e ennaeeeenreeas 11
Figure 4-4 General INfOrmMation ... e et e e e e are e e e e abe e e s eabee e s enbaeeeenrenas 11
Figure 4-5 EXamination DELAIlS .......ccccuiieiiiiiiei ettt et e e et e e e e e e e s abe e e e enbaee e eareeas 15
FIBUIE 4-6 LOCATIONS SCIEEN .cciiiiiiiiiiiiiiiiiitieteiereteteeete ettt e e et eeeteeeeeeeteeeseteseeeteeeseeeeeeeeeeeseseeeseseseeeeseeeeeeseeeaeeees 17
Figure 4-7 Location— Degrees, Minutes, & Thousandths of a Minute ........ccccecvieeeeciiee e, 18
Figure 4-8 FaCility SEArCh SCIEEN ......uviiiiiii ettt e e e e e e e st e e e e e s s s anreeeeeeeeesenannraeeaeans 19
FIUre 4-9 GIS INFOrMAtioN ....cii ittt e e e et e e e e ab e e e e e abe e e e e abeeeeesabeeeeenbaeeeeenreeas 20
Figure 4-10 RemOVE LOCATION ..ciiiiiiiiiiiiiiiiiiiiiiieieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeseseseeeseeeseeeseseeeseseseseeseesseeeseseneees 22

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Page iv



Figure 4-11
Figure 4-12
Figure 4-13
Figure 4-14
Figure 4-15
Figure 4-16
Figure 4-17
Figure 4-18
Figure 4-19
Figure 4-20
Figure 4-21
Figure 4-22
Figure 4-23
Figure 4-24
Figure 4-25
Figure 4-26
Figure 4-27
Figure 4-28
Figure 4-29
Figure 4-30
Figure 4-31
Figure 4-32
Figure 4-33
Figure 4-34
Figure 4-35
Figure 4-36
Figure 4-37
Figure 4-38

Figure 4-39

ASSOCIALE PaArti©S ... .eieiuiieiiii ittt ettt st sab e st e e e s b e e s re e e s reesneeesareeenne 23
Search Party ASSOCIATION....ccccuiiiiiciiee ettt e e e e et e e e st re e e e eata e e e eentaeeeennnaaeaean 23
Fi¥e Lo I XY o Lol - 1 £<To I 2= Yo 4 SRR 24
ReEMOVE ASSOCIALE Party ...cciiiiiiiei ettt sree e e ree e s e e e e s sareeas 25
Checklist WOTKFIOW ......ooiiiieiieeiie ettt ettt et et e s ne e saree s 26
INSPECLION RESUILS ...t e e e e e e et e e e e ebae e e eeata e e e eeabaeeeeenseeeeenanenas 27
DEfICIENCY ENTIY SCIEEN ....cveeei ettt et et e e et e e e e etae e e e atae e e eeatae e e eenbaeeeennneeas 29
Deficiencies Dtails SCrEEN .....ccc.iiiiiie ittt ettt st s e b e s snee e sreeesaree s 29
Search and Choose @ CItatioN .......cooueiiiiiiiiiee et st s 31
ReSOIULION DELAIlS SCrEEN ...c.ueiiiieieeiie ettt sttt et sb e sbeesane e 31
DL Loyl L] ol =Y o o PRSP 35
L] 1o =Y ool o T o Yol Y=Y o PSSP 36
D] 1o =Y oo A Y o] Yol <Y o [P SPR 38
Deficiency Referral LETLOr . ..ot eree e e e 40
Deficiency ASSOCIation LETLOr ... .uiii i e e ebee e e 41
TWIC DELAIIS ..ttt ettt sttt ettt b e s bt e sbe e sateeateebeesbeesbeesaeenas 42
Delete TWIC DELAIIS . .eeueeeeieteeteette sttt ettt b e bt st e st e et e e beesbeesaeesaneeas 44
VESSEI DBCAN ...t 45
oY= oo o VAN Yol o= T=T o IO TP PPPPPTPPPPPPPPPPRE 47
=T 00 [oNV =l oY= =l o1 i o VAt 49
INVOIVE PEISONNEI ...ttt st s st sr e s sane e 50
Involved Personnel SEarch SCre@N .......c.uoiiiiviieiienieneee et 51
INVOIVE PEIrSONNEI SCIrEEN......iiiiiiieittiite ettt ettt st st et esbeesbeesane e 52
Remove INVOIVEd PersONNEl .......coo it 54
INVOIVEA TRAIMS ..ttt ettt st st e b e s b e s ae e sae e st e et e e sbeesaeesanenas 55
Add Personnel t0 TEAM.....ciiuiiiiiieeeerteete ettt et s s e s ns 56
Add TO INVOIVEA TEAM ...ttt s s e et esne e sneeesaneeenee 56
Remove Personnel from INVOIVed Team ......ccciiiiiiiiirierieec ettt 57
REMOVE INVOIVEA TRAM...c..eiiiiiiiiiieriee ettt st st e e 58

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019

Page v



T8 I I To Yol UL 0 1= T o A Yod Y=Y o PSS 59
Figure 4-41 File SElEeCtion ENtry SCIrEEN ..o iiii ittt e e e e e st e e e e abe e e s e rabe e e e enbaeeeenreeas 60
Figure 4-42 Add/Edit CertifiCate SCrEEN ......cocuviieiee ettt ettt et e et e e ete e e s te e e etee e taeeeebeeennas 62
FISUIE 4-43 ISSUING ABEINCY ..ettiiiiiiiiiiiiieteeeeeeeeiittte et e e s e e sabeteeeeeessasaabataeeeessaasasrttaeaeeessaassseataeeesssasannseneeeens 63
Figure 4-44 Organization SEArCh SCrEEN ......uiii ittt e et e e s s e e e ssbee e s sareeas 64
Figure 4-45 Certificates — ALLAaChMENT .........viiiiee e e et e e e e e e e e areeas 64
FIUIE 4-46 SPECIAI NOTES.....ueiiiiiiiieicciiee ettt ettt ertt e e e s ae e e e st e e e e s tbe e e e e tteeesastaeeeensbeeesaaraeeeanteeesannsenas 66
Figure 4-47 Operational CoNTrolS SCrEEN.......cii vttt e e s e e s ssbee e s sareeas 67
Figure 4-48 RespONSibIE Parti€s SCrEEN .......uvii ittt et e e et e e e e abe e e e e are e e e enbeeeeenneeas 70
T (O R e B =T o ot f o] LYol /= T= o [ PPRE 73
Figure 4-50 Activity SUMMAry REPOIT SCrEEN .....cciiiiiiiiiiiiieee ettt e e e s s re e e e e s s s senreeeeee s 74
Figure 4-51 Investigation Referral Details.........cccuiiiiiiiiiiiiiiiec et e 76
Figure 4-52 HiIerarChiCal VIEBW ........ci ittt ettt e et e e e et e e s e ab e e e e enba e e s eabaeeeenbeeeeennrenas 77
Figure 4-53 ENforcement REFEITAl.......uuiiiiiiiee et et e s bee e s e areeas 78
Figure 4-54 Delete REFEITAl ... ittt e e e e e s abe e e s s sabe e e e snbeeeeesareeas 80
Figure 4-55 General Information WOrKFIOW ..........oiiiiiiiiecee ettt 80
TS Y SR O R T ot o 1V o =L PRE 81
Figure 4-57 Enforcement SUMMAry REPOI . .ciiiuiiiiiiiiiieeccitee ettt e e s e e s e e s e s ave e e e snbe e e e enreeas 81
Figure 4-58 Enforcement Activity within the Legacy Application........cccceecieeiiiiiii e, 82
Figure 4-59 Refer TO IMSO SCIEEN ...ccuuviieeeieee ettt e ettt e e e et e e e e ete e e e st e e e e e bbeeeeesbeeeeesbeeesaatesesenteneeennsenas 83
List of Tables
Table A-1 EXamMINGtioN TYPES ..cccuiiieeciiiieeecieee e ettt e e et e e e stte e e e e bte e e e s abbeeeeeabeeeeansseeesanseseeanseeeeennseneeennsens A-2
Table B-1 Deficiency Fields MatriX......ccccceeevieeeiiciieeeciiee e, B-Error! Bookmark not defined.
Table C-1 TyPeSs Of ENTIY LOES .oocuvvieiiiiiie ettt e ectee ettt e st e e et e e et e e e e et e e e e s aabeeeeeaabeeeesnnseeeeanseeesennsens C-2
Table C-2 LOg ENTry DELAIIS ..eeeeeeee et e e e e e et e e e e e e e s b s aee e e e e e e e ennnraneees C-3
Table D-1 List of Prohibited File EXEENSIONS.....ccc.eiiiiiiiriiiieeeenteeste ettt D-2
MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Page vi



1. PREFACE
1.1 Purpose

This Marine Information for Safety and Law Enforcement (MISLE) Fishing Vessel Exam User Guide
provides field users with information and instructions for accessing and using the MISLE system.

1.2 Intended Audience

This document has been developed for Inspectors and Examiners whose responsibilities involve
entering, managing, and viewing information related to the maritime safety and law enforcement
missions of the United States Coast Guard (USCG).
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2. NAVIGATE TO VESSEL EXAM

This section describes how to navigate to the Fishing Vessel Exam activity.

1.

2. Double-click the Fishing Vessel Exam workflow, or click the (+) to expand the activity workflow.

Figure 2-1 Fishing Vessel Exam Navigation

Click the Activities function.

i

Navigation | workflow |
® Bridge Investigation
® Container Inspection

rch Fishing Vessel
® Incident Investigation
& Incident Management
® LE Activity
® Maritime Security Response Operation
® Dperational Control Activity
& Platform Inspection
® Resource Sortie
® Security Plans
® Towing Vessel Exam
® Transfer Monitor
® Yessel Ingpection
® Waterway Management

Create Fizhing Vessel Exam >

@ Administration
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3. SEARCH FISHING VESSEL EXAM

This section describes the process to search for a Fishing Vessel Exam.

Save Save And Select Delete Pin “% Spell Check | @ @ Legend ~ Unit: Operations Systems Center (OSC) + X Pinned Items
Fishing Vessel Exam (<Search=) E3 |
Workflow \%l Search For:  (uze % a= wildesrd in 2earch criteria)
Search Fishing Vessel Exam @ MISLE Activity Id:
Search
Activity Search Criteria
Start Date Unit
Owner Originator
Status Unit: 11
Group: [
End Date
Subject
Find Subject Clear

Prompt Date :
< T b
[ Activities
%@} Administration
CP:_‘ Arrivals
@ cows oo
H—l Facilities Results:
& Notifications MISLE Activity Id Title Vessel Name Vessel Primary Identification Vessel Clazsification
8_ Parties
_Ea Reports
;_B Vessels

- 4 1 2

Figure 3-1 Search Vessel Exam
1. Click on the Search Fishing Vessel Exam workflow.
2. Search for the activity using one of the following:
e  MISLE Activity Id
e Activity Search Criteria

3. |If searching by Activity Search Criteria, click on the Activity Search Criteria radio button.

e Click the Start Date checkbox:

e Choose a From and To date search range from the two drop-down calendars.
e Click the Status checkbox:

e Choose the Status of the Activity from the two drop-down lists

e Click the End Date checkbox

e Choose a From and To date search range from the two drop-down calendars.
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NOTE: The End Date search field is only accessible when the Activity Status is “Closed”.
e Click the Prompt Date checkbox:
e Choose a From and To date search range from the two drop-down calendars.

e C(Click the Unit checkbox:

e Choose the Role of the Unit by clicking the appropriate radio button; select either Owner or
Originator

e Choose a Unit from the drop-down list
e Choose a Unit Group and subgroup from the two drop-down lists.
e Enter Team Lead:

e Enter the Last Name and First Name.

e Click the Subject checkbox.
e Choose a Type from the drop-down list

e Enter Name, Identifier, and Classification

e Click to search by subject entry

e Enter Examination Type using the drop-down list.

a. cik_Seeren |

e [f a Fishing Vessel Exam is found, double-click on the result of interest to view or edit the activity
details.

e If a Fishing Vessel Exam is not found, click ANew 0 create a new activity.
NOTE: While searching for an activity, keep in mind the following:

General Search Functionality:
e Selection of the Unit search area defaults to Owner.
e  When Unit search is selected, the Unit defaults to the user's unit if the user is in only one unit.
® Search screen must support “%” wildcard searches for text based fields.

e Unless the user specifies Status = ‘Deleted — Opened in error” in the search criteria, then any
activity with this Status is excluded from the search results.

e Specific Status should be enabled if a Status Type has been chosen; otherwise, it is disabled.

e User may search for activities by Status in one of the following ways;
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o All activities regardless of Status
e Activities by Status Type

e Activities by Status Type and Specific Status.

e [f Activity Type = ‘Maritime Security Response Operation (MSRO)’ then Status (Type and Specific
Status) should be disabled. All activities regardless of the Status are returned by the search.

e [fan Activity Subtype was chosen that has Action Types associated with it, then Action Types is
enabled. Otherwise, it is disabled.

e [fthe user chooses to search by Status Type, where Status Type = ‘Closed,’ then
e End Date range is enabled for entry. Otherwise, it is disabled.
e The user is able to search using the Start Date range or End Date range.
e The user is not able to specify both a Start Date range and an End Date range.

e The user must choose to search using either the MISLE Activity Id or any of the other search
criteria.

e If the user chooses to search using the MISLE Activity Id, then all other search criteria are
disabled and ignored.

e If the user chooses to search using criteria other than MISLE Activity Id, then MISLE Activity
Id are disabled and ignored.

e User must enter a date range for all searches.
e User must enter a range for Start Date, End Date or Prompt Date.
e The maximum search range for Start Date, End Date and Prompt Date is two years.

e The To Date must be greater than or equal to the From Date for Start Date, End Date and
Prompt Date ranges.

e Both the To Date and From Date must be entered when using Start Date, End Date or Prompt
Date.

e  When searching by Unit, the user must choose between a search by ATU and Unit or by Group.
e If the user chooses to search using ATU and Unit, then Group are disabled.
e If the user chooses to search using Group, then Unit and ATU are disabled.

e [fthe user sets the To Date to a value later than two years after the corresponding From Date
for the Start Date, End Date or Prompt Date, then the From Date is automatically set to the To
Date minus two years.
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e [fthe user sets the From Date to a value earlier than two years before the corresponding To Date
for the Start Date, End Date or Prompt Date, then the To Date is automatically set to the From
Date plus two years.

Subject Search Functionality:

e [fthe user chooses to search by Subject, they must choose one and only one of the available
subject types (Vessel, Facility, Individual, Organization or Other).

e [fthe user chooses to search using a Facility — Subject search then,

e The user must choose a freeform search or a referential search.

e If the user chose a freeform search then,
a. Facility Name and Identifier are enabled. Otherwise, they are disabled.
b. Facility Name or Identifier is required.
c. Facility Name and Identifier should support “%” wildcard searches.

e If the user chooses a referential search then,
a. Facility Name and Identifier are disabled.

b. The Facility Name returned from the search are displayed in the Name field and
overlay any freeform search text entry previously entered.

c. If subsequent to a referential search, the user re-selects the subject, then the Name
and Identifier previously returned from the referential search are cleared.

e A Facility — Subject Search include activities where within the Activity Type being searched
where the Facility specified was either:

a. The Subject of the Activity, such as the subject of a Facility Inspection or

b. An Involved Subject (Facility) listed in the activity, such as an Incident Management
Activity.

e [fthe user chooses to search using a Vessel — Subject search then,
e The user must choose a freeform search, a referential search or a Classification search.
e If the user chooses a freeform search then,
a. Vessel Name and Identifier are enabled. Otherwise, they are disabled.
b. Vessel Name or Identifier is required.
C. Vessel Name and Identifier support “%” wildcard searches.
e If the user chooses a referential search then

a. Vessel Name and Identifier are disabled.
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b. The vessel Name returned from the referential search are displayed in the Name
field and overlay any freeform text entry previously entered.

C. If subsequent to the referential search, the user chooses a freeform search, the user
must re-select the subject type to clear the referential data and re-enable the Vessel
Name and Identification Number.

If the user chose a Classification search, then Classification is enabled and required.
Otherwise, it is disabled.

A Vessel — Subject Search include activities where within the Activity Type being searched
where the Vessel specified was:

a. The Subject of the Activity, such as the subject of a Vessel Inspection

b. An Involved Subject (Vessel) listed within the Activity, such as an Incident Manage
Activity.

e [fthe user chooses to search using an Involved Party — Subject search then,

The user must choose an Organization freeform search, an Individual freeform search, a
referential Organization search or a referential Individual search.

If the user chooses an Organization freeform search then, Org Name is enabled and entry
required. Otherwise, it is disabled.

If the user chooses a referential Organization (Find Subject button) search then,

a. Org Name and MISLE Party Id is read-only and display the values returned from the
search and overlay any freeform search text (Identifier) entry previously entered.

b. If subsequent to the referential search, the user chooses to enter the Org Name via
freeform text, then the Org Name previously returned from the referential search is
cleared.

If the user chooses an Individual freeform search then,
a. Last Name and First Name is enabled. Otherwise, they are disabled.
b. Last Name is required.
c. No identifier field is displayed for a freeform search.

If the user chooses a referential Individual search (Find Subject button) then,

a. Last Name, First Name and MISLE Party Id should be read-only and display the
values returned from the search and overlay any freeform search text (Identifier)
entry previously entered.

b. If subsequent to the referential search, the user chooses to enter the Last Name or
First Name via freeform text, then the Last Name and First Name previously
returned from the referential search is cleared.
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e An Involved Party — Subject Search include activities where within the Activity Type being
searched the Party (Individual or Organization) specified was:

a. A Party Associated with the activity, such as the Managing Owner of a vessel
identified during a Vessel Inspection

b. An Involved Subject listed in the activity such as an Incident Management Activity.
e [fthe user chooses to search using an Other — Subject search then,
e Name is enabled and required. Otherwise, it is disabled.

e An Other — Subject Search includes activities where the Name matches the Subject
Description of an Involved Other Subject included in the Activity.

Search Results Business Rules:
e The maximum number of records displayed in the search result set is limited to 250 records.
e The user is notified if the search result reaches the limit.

e Ifthere are multiple Inspection Types within a single Activity, then the Activity is only listed once
in the results, with the multiple Inspection Types combined in the column.

e [fthere is more than one Location defined to a Waterway Management Activity, use the first
Location where the Waterway Name is not null, and display the Waterway Name value in the
search result. If no Locations have a Waterway, display the first Location's Location Description.

e MISLE ID General Search function cannot return a Preliminary Incident Investigation (Case).
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4. CREATE/SELECT FISHING VESSEL EXAM

This section describes the process for creating a Fishing Vessel Exam once the search for the activity has

already been conducted.

1. From the Search Fishing Vessel Exam workflow screen; click ] New ; or from the Fishing Vessel

Exam navigation tab, select Create Fishing Vessel Exam.

Navigation Workflow | (®) Search For: (use % s= wildoard in search criteris)
Create Fishing Vessel Exam = | Data Source! [MISLE VI Vessel dentification System  International Telecommunication Union
# Select Vessel
Search For Vessel 7 MISLE Vessel ld I
- ¥ ‘essel Search Criteria
# General Information
# Details Veszel Name: ||
Locations call Sian: I—
Associated Parties al=gn.
Checklist b ldentification: I
Inspection Results
Deficiencies entification Typs: | =l
Flag: | j
TWIC Details Classification I j
Fighing Veszel Decal hd
I — 0 | =]
Subtype | | T TsMs vessel
Fleet Of Responsibility: |A11 j | j
@ Administration
NTSAFlest: 1 =l =l
%‘ Arrivals
. Search I Clear |
Cases
@? External Links LIS
MISLE Vessel ld | vessel Name Status identifications | can sign | Flag | Length (Ft)
{-H Facilities
@&y Notifications
8 Parties
I:EE Reports
_B Vessels
e | »

Figure 4-1 Vessel Exam Search Screen
4.1 Create or Edit a Vessel
1. Choose MISLE from the Data Source drop-down list.

2. Click the MISLE Vessel Id radio button and enter the MISLE Vessel Id number, or

3. Click the Vessel Search Criteria radio button and enter at least one Vessel search criteria:

Enter Vessel Name

e Enter Call Sign

e Enter Identification

e Enter Identification Type using the drop-down list

e Enter Flag using the drop-down list
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e Enter Classification using the drop-down list

e Ener Type using the drop-down list

e Enter Subtype using the drop-down list

e Check the TSMS Vessel box, if applicable.

e Enter Fleet Of Responsibility using the two drop-down lists

e Enter MTSA Fleet using the two drop-down lists

Search

4. Click

o [f aresult of interest is found, double-click the result to add the Vessel to the activity.

K |_] Search for Vessel

e Clic to search for another Vessel if the result is not the Vessel needed.

|_] Search for Vessel

NOTE: Clicking will prompt the following Warning.

Fishing Vessel Exam |

Warning! Changing the subject will result in previously entered Operational
Controls, Spedal Motes, Defidendes, etc, to be attached to the new
subject,

Would you like to continue?

Yes Mo

Figure 4-2 Fishing Vessel Warning

e Click e to view a Vessel Summary report of the particulars of the Vessel.

. o [ Edit Vessel .
e Click to edit the Vessel.
| Fishing Vessel Exam (CAPT. MIKE TRAN) BI
Navigation Workflow _] Search For Vessel ¥ View Vessel Summary | 7 Edit Vessel
Edit Fishing Vessel Exam A | MISLE Vessel ld: e dlosficial Number (U.S.):
{* Edit Vessel 3
- General Information Vessel Name: |CAPT~ MIKE TRAN Coast Guard Number: CGl4749
# Details . [EPIRE Number: ADCD04D834C04
[ s Call Sign: Iwnsaews I Number: 367410760
. Associated Parties Flag: [wrT=n star=s |
| Inspection Results Classification: |F15h:mg Vessel I
=) : Deficiencies Length: €7.0
i Documents
Deficiency History Flag At Time Of Activity: UNITED STATES
i L Documents
i+ Deficiency Letter
( Deficiency Referral Letter
. Deficiency Association Let v
< >
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Figure 4-3 Edit Vessel Worfklow

NOTE : When editing a Vessel Inspection, the Edit Vessel screen displays the Flag At Time Of Activity.

e If aresult of interest is not found, click INew o create a new Vessel.
Refer to the Vessel User Guide for more detailed information on creating a new Vessel.
4.2 General Information
This section describes the process to enter General Information for the activity.

NOTE: Workflows that are preceded by a red asterisk (*) contain fields that must be populated prior to
performing any saves. This applies throughout the application.

CFV Policy: An exam may remain open for up to 90 days while an issue is appealed to headquarters.

Mew | Save [ofl Save And Select X Delete 1 Pin % Spell Check | i@ @) Legend - Unit: Operations Systems Center (OSC) » R Pinned Items

Fishing Vessel Exam (<Mew=) &3 |

Navigation | Workflow WISLE Activity Id: WISLE Case ld: Open.. | [ UsePinned | [ Search.. | [ Clear

Create Fishing Vessel Exam »
* Select Vessel Title/Description: |

] General information Status: Cpen ¥ * In Progress M
# Details
Locations Point Of Contact:
Associated Parties
Checklist
Inspection Results
Deficiencies
Deficiency History Start Date/Time: 11 /0372014 21:01:01 |Z| *
TWIC Details
Fishing Vessel Decal Prompt Date ] IZ|
Log
Involved Personnel

m

Owning Unit - «Q

Originating Unit:

Marrative: -

*

Involved Team
Documents - |k

@ Administration
@‘;u Arrivals

. Cases

|-H Facilities
@y Notifications
ﬁ‘j Parties

EE‘E Reports

;_3 Vessels

Tranefer Activity

Figure 4-4 General Information
1. Click the General Information workflow.
2. Enter the General Information Details:

e Enter a brief Title/Description of the activity (i.e., ‘Dockside exam’) being performed. The
Activity may be searched by someone else in the future so use a title that conveys the essence
of what is being done.
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e Choose the activity Status and Status Reason from the drop-down list. The most commonly
used are listed below:

e Open —In Progress: Choose this status when the Activity status is pending resolution of
issues. This is normally 30 days between the examination and Activity closure.

e Open - Submitted for Review: Choose this status when the CFVS Examination is complete
with not outstanding deficiencies and a CFVS Decal was issued. The selection is only to be
used when awaiting review by the Approving Authority.

e Closed — Approved Inspection: Choose this status when a CFV Examination is complete
with not outstanding deficiencies and a CFVS Decal was issued. The selection is only to be
used by an Approving Authority (i.e. CFV District Coordinator).

e Closed - Failed Inspection: Choose this status when a CFV Examination is complete but
deficiencies were issued and the vessel did not qualify for a decal within 30 days. After 30
days, the Activity should be closed. If the Vessel requests action after the Activity is closed,
a new Activity should be opened.

e Enter the Point of Contact for the Vessel and a good contact phone number.

e Choose the Owning Unit from the drop-down list. The Owning Unit is the unit that owns the
activity.

e Choose the Start Date/Time from the drop-down list.

e Click the Prompt Date check box and click the drop-down list to choose a date reminder for the
activity. If a follow-up examination is being done by a unit other than the original examining
unit or more than 30 days have elapsed, create a new Activity.

e Enter a Narrative description to include what was done, how it was done; why was it done and if
there were any impacts to it being done.

e List the status of who does the exam (i.e., AD: Active Duty CFV Examiner);
i.  CIV: Civilian CFV Examiner
ii. RS: Reserve CFV Examiner
iii. AUX: Auxiliary CFV Examiner
iv. TB: Tribal CFV Examiner
V. 3P: Third Party CFV Examiner

CFV Policy: CFV Examiner is to be replaced by the last name of the examiner. Include any information
the examiner or unit finds useful.

NOTE: The following is an example of a template narrative for the following scenarios:

Examination — Decal Issued:

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Page 12



On Date of Exam/Examiner Name/Examiner Title conducted a Voluntary Dockside Commercial Fishing
Vessel Safety Examination for this Length foot long Hull Material hull vessel operating with not more
than Number of POB on Inland Waters or Coastal Waters not more than 3, 12, 20, 50 Nautical Miles
offshore or more than 50 Nautical Miles offshore. The vessel is rigged as a CFV Service (Type of fishing
rig) and targets Species. The vessel was found to be in compliance with currently applicable laws and
regulations. Issues CFVS Decal XX(year) — decal number.

Examination with Deficiencies / No Deal Issued:

On Date of Exam/Examiner Name/Examiner Title conducted a Voluntary Dockside Commercial Fishing
Vessel Safety Examination for this Length foot long Hull Material hull vessel operating with not more
than Number of POB on Inland Waters or Coastal Waters not more than 3, 12, 20, 50 Nautical Miles
offshore or more than 50 Nautical Miles offshore. The vessel is rigged as a CFV Service (Type of fishing
rig) and targets Species. Vessel issued Number of work list items to be completed within 30 days. No
CFVS Decal issued.

3. Enter Transfer Details (if applicable):
e Choose the Receiving Unit from the two drop-down lists.

e Choose the Reason For Transfer from the drop-down list.

NOTE: The activity can only be transferred dfter it has been saved. Once the Activity is transferred, the
transferring unit loses control of the activity and will not be able to make any further changes.

4. Click leSave

NOTE: While managing General Information, keep in mind the following:
e The user must enter all required fields prior to saving the activity
e Activity Status defaults to “Open — In Progress” for new activities, unless otherwise noted
e Start Date/Time defaults to current date/time

e Unless otherwise noted in the specific Activity rules (see IMA, IIA, LE Event, Security Plans, Sortie
and MSRO)

e [f the user enters a Start Date/Time in the future then

i. The user is prompted with a Future Date message and be allowed to change the date
or proceed.

e The Prompt Date is enabled and defaults to the current date when the indicator is selected.
e Only users that are members of an Originating Unit may create, edit or transfer a MSRO activity.
e Originating Unit is not editable.

e [fthe user is attached to only one unit, Originating Unit is initially set to the unit of the logged-in
the user.
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e [fthe user is attached to multiple units, Originating Unit is empty by default and must be
selected from a list of the user’s units.

e [fthe user is attached to only one unit, Owning Unit is initially set to the unit of the logged-in the
user.

e [fthe user is attached to multiple units, Owning Unit is empty by default and must be selected
from a list of the user’s units.

e Only an activity’s Status may be edited when it’s Status = “Closed” or “Deleted”, and the Status
may only be edited by the user that belongs to the Owning Unit.

e The user is not allowed to transfer the activity to the current Owning Unit.
e Anentry is created in the Activity Log for all transfer activities.
e The contents of the MISLE Activity ID field, is system generated and not editable by the user.

e Changes to Activity Status, including creation, will generate an entry in the Activity Log.

e  When the user tries to change the Activity Status to one of the following status values, a check is
done to ensure that the TWIC Detadils are filed (if required):‘Open — Pending,” ‘Open — Pending
Decision,” ‘Open — Submitted for Review,’ ‘Open — Not submitted to FINCEN,’ ‘Closed —
Administrative Action,” ‘Closed — Agency Action Complete, ‘Closed — Approved Inspection,’
or ‘Closed — Forwarded.’

e TWIC Details are required for the following Activity Type — Activity Sub Type combinations:

Fishing Vessel Exam | COC Fishing Vessel
Fishing Vessel Exam | Letter of Compliance - Fisheries
Fishing Vessel Exam | Safety Check - U.S.
e Level Of Investigation is only available in Incident Investigation activities.

e Owning Unit becomes read-only once the activity has been saved. It may then only be modified
via the transfer functionality.

e An activity may only be modified by a user that belongs to the Owning Unit.

o [f Deficiency Code "30 - ship detained” is assigned to an activity, the activity cannot be saved
until either a "Flag State Detention" (US Flag) or "IMO Related Detention" (Foreign Flag)
Operational Control has been assigned.

e An activity cannot be closed if any Deficiencies exist with an Action of “20 — Ship expeclled” or
“25 — Ship denied entry” unless at least one Operational Control has been entered.

Fishing Vessel Exam

e [fthe Status is changed to any value containing “Closed” and there are any deficiencies with a
blank Resolved Date (regardless of the activity it was opened in) for the vessel, the user is
warned that there are unresolved deficiencies on the vessel.
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e The user may continue with the Status change.
e The user may cancel the Status change.
For Transferring an Activity

e [f Transfer Activity is set to “Yes”, then Receiving Unit and Reason For Transfer are enabled and
an entry required.

e When an activity is transferred, the Receiving Unit will have total ownership rights.

e When an activity is transferred, the Owning Unit will be replaced by the Receiving Unit when the
activity is saved.

e The Transfer Activity, Receiving Unit and Transfer Reason are disabled until the activity has
been saved initially.

4.3 Details

This section describes the process to add, edit or remove Examination Type(s) from the Details
workflow. The following series of steps provides one example of entering data into MISLE.

New [l Save Save And Select Delete Pin 4% Spell Check | i@ @ Legend - Unit: Cperations Systems Center (0SC) - R Pinned ltems

Fishing Vessel Exam (=MNew=) & |

Workflow Examination Type Details
Create Fishing Vessel Exam » || |_] New Examination Type Delete Examination Type

# Select Vessel
H General Information
*
Locations
Associated Parties
Checklist
Inspection Results
Deficiencies

Examination Type Unit Date/Mime

m

TWIC Details
Fizhing Vessel Decal
Log

Examinaticn Type Details

# Involved Personnel Examination Type: - o

Involved Team o

Documents - |k Unit M
4 LU} b Date/Time: 11 /0372014 21:01:01 |z| *
W Activities Add Examination Type
@ Administration N

Fishing Vessel Exam Details
@
Arrivals

i Crew Size:
t Cases

Figure 4-5 Examination Details
4.3.1 Add/Edit Details

1. Click the Details workflow.

2. Enter the Examination Type Details; click | _] New Examination Type ‘to add a new exam, or select an
Examination from the listview to edit existing Examination Details.

NOTE: If the Identification is the first Identification to be added to the record, ] New Identification does
not need to be clicked.
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e Choose the type of safety exam being conducted using drop-down list. Refer to Appendix A,
Table A-1 Examination Types for more information on exam types and descriptions.

e Choose the Unit from the drop-down list.

e Choose the Date/Time using the drop-down list.

Add Examination Type |

e Click to add new Examination Type, or click
update an Examination Type.

3. Enter the size of the typical crew for a voyage in the Crew Size field.

4. Click =save

Update Examination Type

to

NOTE: The Location Date/Time for Examination Details is defaulted to the Activity General Information

Start Date/Time.

4.3.2 Remove Details

This section describes the process to remove Examination Type Details from the Activity.

1. Click the Details workflow.

2. Click the Examination Type to be removed from the listview.
3. Click » Delete Examination Type

4. Click Yes to confirm the removal.

5. Click =Save

4.4 Locations

This section describes the process to add, edit or remove Locations from the Locations workflow.
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441 Add/Edit Locations

New [ Save

7 Save And Select |

Navigation | Workflow

Delete ¥ Pin %% Spell Check | i@ @ Legend ~
Fishing Vessel Exam (=Mew=) 3 |

] New Location X Delete Location

Unit: Operations Systems Center (OS5C) - R Pinned Items

Create Fishing Vessel Exam »
# Select Vessel
A General Information
H Details
Associated Parties
Checklist
Inspection Results
Deficiencies

m

TWIC Details
Fighing Vessel Decal
Log

# Involved Personnel
Involved Team
Documents

4 I r

Description Recorded Date/Time Latitude Lengitude Primary

‘{jé} Administration

&

@) cases

4 Facilities
@y notifications
8 Pparties

HH Reports

_E Vessels

Arrivals

Location Details

Descrintion:

Location: Latitude: 00®00.0' + N Longitude:

[=]*

000°00.0° « W
Recorded Date/Time: 11703 /2014

[ Primary

z1:01:01

GIS Information

Waterway:

District:
COTP Zone:
Area

River Mile Marker:

Select Facilty... ” Select Point... ” Retrieve GIS Information

Country.
Sector:
State:

International Waters

Add Location

Figure 4-6 Locations Sc

1. Click the Locations workflow.

2. Clic
Details.

NOTE: If the Location is the first Location to be added to the record,

K _] Mew Location

Enter the Description of the exam location.

be clicked.
3. Enter Location Details:
°
[ ]

Enter Location details in one of three ways:

1. Manually enter Latitude and Longitude:

a.

b. Keep the default N to indicate North or click on the
indicate South.

reen

to add a new Location, or select a Location from the listview to edit Location

Mew Locati
P does not need to

Click on the down arrow to manually enter Degrees, Minutes, and Thousandths of a

Minute: Latitude: Iﬁ Mol

N to change it to il to
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Create Fishing Vessel Exam « |
Select Vessel
General Information
Details

Associated Parties
Checklist
Inspection Resulis
- Deficiencies
Deficiency History
Deficiency Letter
TWIC Detais

Fishing Vessel Decal
Log
* Involved Personnel

;I—I;ILI

"MNavigation  Workflow | _1 New Location ) Delete Location

Description

| Recorded Date/Time | Latitude

| Primary

Description:

Location

Location Details

Maine Coast

Btitude: Iﬁ N Longitude:

’_ N,
Thousandths of a Minute

=
[

Select Point... Retrieve GIS Information |

o m

[T ternational Waters

1

l’;@)} Administration R
%‘ Arnrivals GIS Infofmation Minutes

Waterway:
. Cases
Q External Links District: . :
H—] Facilities COTP Zone:
& Notifications Area:
'EEfI Parties River Mile Marker:
I:£ Reports
D i

Vessels <

Add Location D

Figure 4-7 Location— Degrees, Minutes, & Thousandths of a Minute

1. Click SelemFﬂciIity....

a.

Search for a Facility
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Fishing Vessel Siam (<ew) L3 |
“Navigation Workow | (A) Search For:  (use % as wildcard in ssarch criters)
Create Fishing Vessel Exam « | ' MISLE Facilty Id: I
+ Select Vessel
H General Information & Facity Search Crieria
H Details Facilty Name: | COTR: I =
Locations [
Search For Facility Identification: | Port: | j
" id Type: Status:
Associated Parties ¥pe I j as it
Checklist b Type: I j State: I j
~ Inspection Results
i Deficiencies Subtype(s): Province: |
H Country: I j
TWIC Details I~ 33 CFR 106 Applicable (MTSA) [ 33 CFR 126 Applicable
Fishing Vessel Decal -
K | © ves € Mo [~ 33CFR 127 Applicable
MCUKR Status: | =l [ 33 CFR 105 Applicable (MTSA) [ 33 CFR 154 Applicable
Unt: [ = = [T 33 CFR 158 Applicable
{{3} Administration
@ Search I Clear |
e Arrivals
- Cases Results:
MISLE Facility d | Facilty Name | Type | Subtypes identifications Street | city State
Q External Links
H—I Facilities
& Notifications
_ﬁj Parties
E‘ﬂ Reports
32 Vessels
-] | »

Figure 4-8 Facility Search Screen

ii.
search c

Click the MISLE Facility Id radio button and enter the Facility Id, if known

Click the Facility Search Criteria radio button and enter one of the following

riteria:

Enter the Facility Name.

Enter the Facility Identification

Enter the Id Type from the drop-down list.

Choose the Facility Type from the drop-down list and click all
applicable Facility Subtypes.

Choose the owning Unit from the two drop-down lists.

Check the Vapor Control System (VCS) checkbox to indicate a
facility that has a vapor control system.

Enter the COTP using the drop-down list.

Choose the Port from the drop-down list after the COTP has been
chosen.

Choose the Facility Status from the drop-down list.

Choose the State where the Facility resides from the drop-down list.
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e Enter the Province, if applicable

e Choose the Country where the Facility resides from the drop-down
list.

e If applicable, indicate if the facility is 33 CFR 106 Applicable.
Indicate ‘Yes’ or ‘No’.

e If applicable, check the box for 33 CFR 105 Applicable (MTSA)
e If applicable, check the box for 33 CFR 126 Applicable
e If applicable, check the box for 33 CFR 127 Applicable
e If applicable, check the box for 33 CFR 154 Applicable

e If applicable, check the box for 33 CFR 158 Applicable.

i, click —Searen ]

b. If the desired Facility is found, double-click on the Facility to verify the Facility’s
Location Details.

c. If the Facility is not found, click Ak to create a new Facility. Refer to the MISLE
Facility User Guide for instructions on creating a Facility.
3. Retrieve GIS Information
a. Enter Location Details Description

b. Manually enter Latitude and Longitude (if known) as described above

Retrieve GIS Information

c. Click

The GIS Information will auto-populate with the known location (district, COTP Zone, Sector, Area, etc.)
that has been entered for latitude and longitude.

GIS Information

Waterway: GULF OF MEXICO ;I
El

District; IDistrict 2] Country: |

COTP Zone: IHub:i.le Cotp Zone Sector: ISectur Mobile

Area: I.‘Pn:lam:ic Area State: I

River Mile Marker: I— ¥ International Waters

Figure 4-9 GIS Information

3. Enter Recorded Date/Time
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4. If the Location Details that have been entered are the primary location of the activity, check the box
for Primary.

5. Once the location details have been selected, the GIS Information is auto-populated with the
selected details. The GIS Information section of the screen is read-only.

6. Check the box for International Waters, if appropriate.

7. Click

Add Location

to add a new location, or click | urdate Location | to apply the location changes

to the activity.

NOTE: Keep the following in mind in regards to Locations:

General

Only one location may have Primary set to “Yes”.
A location that has the Latitude and Longitude fields set to O, 0 cannot set Primary to “Yes”.

If Description, Latitude, and Longitude data currently exists in the Location details, and then the
user chooses to Select a Facility’s Location, Select a GIS Point, or Select a River Mile Marker, the
user will be warned that the information will be overwritten if they continue.

A Latitude set to zero degrees will be located in the northern hemisphere.

A Longitude set to zero degrees will be located in the western hemisphere.

Fishing Vessel Exam Activities

The Location Recorded Date/Time should default to the Activity Start Date/Time.

The Location Recorded Date/Time may not be before the Activity Start Date/Time.
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4.4.2 Remove Locations

"Navigation Workflow |
Create Fishing Vessel Exam + |
4 Select Vessel
& General Information
4 Details
4 ions
4 Associated Parties
4 Checklist
Inspection Results.
Fi Deficiencies
Deficiency History

TWIC Details
Fishing Vessel Decal
Log

# Involved Personnel

Administration

Amivals

Cases

External Links

Facilities

Notifications

Parties

Reports

Vessels

CESCESSPD

Fishing Vessel Exam & [ca) & |

_] New Location Delete Location

Description | Recorded DatefTime | Latitude | Longftude | Primary
PRIDE OF THE POINT .. 015 4:42 PW 29°55.000N |08

-
-
4

Location Details

Description: A1 -
E
®
=
Are you sure you want to delete the selected tem?
Location: Latituc ect Facility... Selegt Point.. Retrigve GIS Information |
Note: The action will not be finalized urtil the data is saved.
Recorded Date/{ime: 0&
=L o |
GIS Information
Waterway: Mlﬁm—a: Harbor d
[
District: ID:_gtn_cr. B Country: I
COTP Zone: IHnb:LlE Cotp Zone Sector: Is;mr Mobile
Area: IAt]_ant:Lc Rrae=z State: |

River Mile Marker: I

[T international Waters

Update Location |

Click

Click = 5ave

Figure 4-10 Remove Location

Click the Locations workflow.
Click the Location to be removed from the listview.

¢ Delete Location

Click Yes to confirm removal of the Location.
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4.5 Associated Parties

This section describes the process to add Individual and/or Organization associated with the activity.
The following steps describe the process to add an Individual to MISLE.

Mew [l Save [ Save And Select % Delete T Pin % Spell Check | i@ ) Legend ~

Activiti

Navigation | Workflow

Fishing Vessel Exam (<Mew=) 3 |

|_] Mew Individual Association | ] Mew Organization Association

Unit: Cperations Systems Center (0SC)

— Edit Party X Delete Association

+ X Pinned Items ~

Select Party Associations From Subject

Create Fishing Vessel Exam »

+ Select Vessel B

A General Information

H Details

Locations

Checklist

Inspection Results
Deficiencies
Deficiency History

TWIC Details m

Fizhing Vessel Decal

Log

Involved Personnel

Involved Team

m

#

Documents - R

{@} Administration

%‘ Arrivals

WISLE Party Id Role

Name

Type Address

identification(s)

Association Details

Name:
Type:

Address:

Identification(s):

Role:

Add Association

. Cases

45.1 Add/Edit Associated Parties

1. Click the Associated Parties workflow.

2. Click

Figure 4-11 Associated Parties

|_] Mew Individual Assodation

to add an individual association, or click

|_] Mew Crganization Assodiation

to add an organization association.

Navigation | Workflow
Create Fishing Vessel Exam -
# Select Vessel N
B General Information
B Details
Locations
Associated Parties
Search For Individual
Search
Checkiist
Inspection Results | 5
Deficiencies
Deficiency History
TWIC Details
Fishing Vessel Decal
Log
# Involved Personnel - |F

m

@ Administration

4 Save [gf Save And Select X Delete T Pin 0% Spell Check

Fishing Vessel Exam (<Mew=) £ |

@ @ Legend ~

(7) Search For: (use % a2 wildeard in search criteria)

System: -
() MISLE Party Id:
@ Individual Search Criteria
Last Name:
First Name:
Widdle Name:
SSN: -
ldentification:
City

Country:

| (e (o

Results:

Unit: Operations Systems Center (OSC)

Id Type:

State:

+ 1 PinnedItems ~

MISLE Party id Wanted

MMLD Reference Number

Last Name

First Name

Middle Name

SSN

Identificatio|

% Arrivals

Figure 4-12 Search Party Association
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3. Choose MISLE or MMLD from the System drop-down list.
e |f MISLE is chosen, the search will be conducted from the MISLE.
e |f MMLD is chosen, the search will be conducted from the MMLD system.
4. Search and choose a party in one of two ways:
o C(lick the MISLE Party Id radio button and enter the number, or
e Click the Individual Search Criteria radio button and enter at least one search criteria.

NOTE: Depending on the information entered, one match or several hundred matches may be displayed
if only using the Last Name as Search Criteria. CFV Examiners need to make sure the
individual/organization is not in the system by choosing multiple Search Criteria at a time
before clicking the Search button. This is a time consuming task, but necessary to prevent
multiple entries.

5. cliek =]

New [l Save [ Save And Select Delete ¥ Pin ¥ Spell Check | i@ ) Legend - Unit: Operations Systems Center (OSC) » R Pinned ftems
Fishing Vessel Exam (=Mew=) 3 |
Navigation | Workfiow _] New Individual Association | _1 Mew Organization Association Edit Part Delete Association Select Party Associations From Subject
Create Fishing Vessel Exam -~ MISLE Party Id Role Name Type Address ldentification(s}

# Select Vessel
B General Information
A Details
Locations
Associated Parties
Checklist
Inspection Results
Deficiencies

m

TWIC Details Association Details

Fizhing Vessel Decal .
Log
# Involved Personnel Type: Individual
Involved Team
Address: -
Documents - |
4 T 3 A
""""" Ientification(s): 7
g
%g;l Administration
Role: - *
CQ,:_‘ Arrivals
Add Association
t Cases

Figure 4-13 Add Associated Party

o If aresult of interest is displayed, double-click on the result to add it to the Fishing Vessel Exam.
Proceed to step 6.

. . . Mew ..
e [f aresult of interest is not found, click h to create a new association.

6. Choose a Role using the drop-down list.

. Add A iati .. . Update A iati . ..
7. Click w to add the association, or click pogIe ASSOCEM | to edit an association.
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8. Click =S5

NOTE 1: Keep the following in mind regarding Associated Parties:

e Only one person may be assigned as a vessel operator (in control) for a Boarding, Sighting,

Fishing Vessel Exam, Towing Vessel Exam or Vessel Inspection.

e This use case applies to all Activity Party Associations except Enforcement and Incident
Investigations.

e The list of associated parties from the referential subject(s) should exclude parties with a Role =
‘Flag State’.

e A party may not appear with the same Role in the Associated Parties list more than once.

NOTE 2: When searching within the MMLD system follow Steps 1through 3 above. Then do the
following.

o [farecord of interest is found double-click the result. The MMLD report is displayed.

e To create a new MISLE Individual Party click
_] Create Mew MISLE Individual Party Using MMLD Information

e To add the MMLD Reference Number to a party associated with the activity click
=34 Copy MMLD Reference Mumber To Clipboard

For more detailed guidance on creating/editing Associated Parties, refer to the MISLE Individual and
Organizational Parties User Guide.

45.2 Remove Associated Parties

Activities Fishing Vessel Exam * (PRIDE OF AMERICA) &3 |

s P o) | ] New Individual Association | ] New Organization Association [~ Edit Paty X Delete Association | ] Select Party Associations From Subject

Create Fishing Vessel Exam | a MISLE Party ld | Role | Name | Twpe | Address | Identification(s)

4 Select Vessel Operator CATHERINE F Individual 64 VILLAGE 5T IPN/COFR # : IPB8902372
% General Information MARBLEHEAD, Massachusetts 01945

3 Details UNITED STATES

& Locations

] Associated Parties|

& Checklist

Inspection Resultts
Deficiencies
Deficiency History _

Deficiency Lette Association Details
TWIC Details

Name: [carszamnE =
Fishing Vessel Decal Associated Parties n
Log Type: Individu:
* Involved Personnel hd
Al | » Address: 84 WILLA  Are you sure you want to delete the selected item?
—_ — I MARBLEHE;
: MNote: The action will not be finalized until the data is saved.
[ Activities f —
ldentification(z): |IEN/COER
@ Administration Yes No
% Arrivals Role: Operator =]
‘ 55 Update Association |
Q External Links

Figure 4-14 Remove Associated Party
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4.

Click on the Associated Parties workflow.

. Click on the Associated Party in the listview to be removed.

Clic

4.6 Checklist

Click ‘=l 5ave

k % Delete Assodation

This section describes the process to add violations to the exam using the Checklist workflow.

# Involved Personnel

Navigation ~VWorkflow |

Create Fishing Vessel Exam « |

Select Vessel
General Information
Detailz.

Locations

Deficiency History
Deficiency Letter
TWIC Details
Fishing Vessel Decal
Log

Administration

Amivals
Cases
External Links
Facilities
Notifications
Parties

Reports

CE®SCEO28PS

Vessels

Fishing Vessel Exam * (PRIDE OF AMERICA} (3 I
T

Sysh Citation Number Checklist ftem Sat Unsat Hot Ingj =
Lifesaving 45 CFR 28.115 1 Buoyant cushion, or ring life buoy (Type IV P?D} on ml =]

board.
Lifesaving 45 CFR28.115 1 Ring life buoy, 24 inches or larger, with 80 feet or more of w

ling attached.
Lifesaving 45 CFR 28.115 3 Ring life buoys, 24 inches or larger, with 80 feet or more =]

of line attached.
Personnel 48 USC 8103 75% of unlicensed seaman on board must be U.S. citizens. =l
Communications 45 CFR 28.150 A Categoery | EPIRB is on board =l
Communications A Category lor | EPIRB is on board. W

Figure 4-15 Checklist Workflow

Click the Checklist workflow.

using the following rules:

e Satisfactory (Sat) - At least one item satisfactory; all items satisfactory or not inspected

e Unsatisfactory (Unsat) - At least one item is deficient

e Not Inspected — The item is not inspected.

3. Click =Save

-
r r
r r
r r
r r
r r
o pr—— 0
e TR
Deck/Cargo 45 CFR 28.235(a) Apprupr\ﬁtfa anchors and ground tackle for vessel and - Il 7]
waters of intended operation
Pollution Preventien/Response | 33 CFR 155.370 Approved Qity Water Separator on board. - [l ™
Documentation 33CFR151.26 Approved Shipboad 0il Pollution Emergency Plan on board. |l Il I~
: | Documentation 33 CFR 164.11(q) ArrivalDeparture Tests properly logged. |l Il Il
: | Engineering 46 CFR 28.255 Bilge pump and piping installed and operable. - I} W
Documentation 48 CFRB7.313 Certificate of Documentation on board for a documented - - I
vessel
Documentation 33 CFR 13855 Certificate of Financial Responsibilty on board. |l Il Il
Personnel 45 CFR 15.820(b) Chief Enginger of vessel must have an aporopriate r r I
engineer license.
Personnel 45 USC 8103 C.h.iei Engineer, Rad\c! Operator and OIC must be U.5. - Il 7]
citizens, or have waiver approved.
Lifesaving 45 CFR 26.30-1 Coast Guard approved Safety work vests on board. || - ™2
Navigation 45 CFR 28.225 Coast Guard Light List iz on board and current. |l Il =l
Operations/Management 45 CFR 28.270 Complied .w'rth !'equiremants for instruction, drills, and - Il =
safety orientation.
Navigation 45 CFR 28.225(b) Copy of Inland Navigation Rules on board. || - ™
Communications 45 CFR 26.03-10 Daylight zignalling lamp on board for international voyage. |l Il =l
Stability 45 CFR 28.560 Deck or bulkhead Upen.ings fitted with weathertight or - Il 7]
watertight closure devices.
Personnel 33 CFR 155700 Designated person in charge of oil transfer - [l ™
Navigation 33 USC 1802, Rule 27 Dizplay appropriate navigation lightz and day shapes for

Click on the checkboxes in the Sat, Unsat, or Not Inspected columns for individual Checklist Items
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NOTE: Keep the following in mind in regards to the Checklist:
e Inspection checklist is organized by the System.

e Inspection items with Unsat set to “Yes” will automatically generate a deficiency record pre-
populated with system, subsystem, component, and citation information. All other deficiency
fields will default as described in the Deficiencies section of this user guide.

e [fan inspection item’s Sat or Not Inspected indicator is set to “Yes” and a correlated deficiency
exists for that inspection item, that deficiency is automatically deleted.

4.7 Inspection Results

This section describes the process to manage the results of an inspection at the System level.

Fishing Vessel Exam a l
Navigation  Workflow T Show Security ltems Only
Edit Fizshing Vessel Exam ~ System Inspection Results Date All Applicable Components Vere Available For Insp ™
-+ Edit Vessel 16 - International Ship & Port Facility Security (ISPS) | Not Inspected Yes
[ General Information 18 - Maritime Labour Ci tion (Mot Applicable t Not | cled e
% Details - Maritime Labour Convention (Not Applicable to... | Mot Inspecte es
- Locations 99 - Other Not Inspected res
+ Associated Parties Accommedation/Occupational Safety @ | Inspected With Deficiencies Noted os2Z3z017 res
- Checklist
I : Inspection Results Communications @ Inspected Satisfactory os2Z3z017 res
E| _ Deficiencies Construction/Loadlne @ | Inspected With Deficiencies Noted 05232017 Yes
i Dnéuments. Documentation @ | Inspected With Deficiencies Noted 05232017 es
Deficiency History
Documents Electrical @ | Inspected With Deficiencies Noted 0572372017 es
Deficiency Letter Fire Fighting @ | Inspected With Deficiencies Noted 05232017 Yes
Deficiency Referral L etier o tions/M it I cted With Defici Noted 05232017 e
Toteerey femmee Tl O perations/Management @ | Inspected V eficiencies Note 5 es
£ > . | Pollution Prevention/Response @ | Inspected With Deficiencies Noted 05232017 es
E Stability @ | Inspected With Deficiencies Noted 05/23/2017 Yes
f : ’
£ >

@ Administration ] j
Inspection Result Details

€. Anivals System:
. Cases Inspection Results: |Hot Inspected *
@\ Extemal Links Date:

All Applicable Compenents Were Available For Inspection

l-l-l Facilities
®y Notifications

Update Inspection Result

Figure 4-16 Inspection Results
1. Click the Inspection Results workflow.

NOTE: A mix of legacy and new system values appear in the Inspections Results list. Legacy system
values are designated with an information icon.

2. Click B SheSecuiuliensDghy to view security items only, or click e g2 LS

systems.

to view all

3. Click the system of interest and enter the associated Inspection Result Details for each system:
e System is display as read-only
e Enter the Inspection Results using the drop-down list

e Enter the Date of the inspection
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e Check the box if All Applicable Components Were Available For Inspection, if applicable.

4. Click the

’ Update Inspection Result

button.

NOTE: Keep the following in mind in regards to Inspection Results:

e [fInspection Results is set to “Not Inspected”, Date is disabled and empty. Date is otherwise,
enabled and defaulted to Activity Start Date.

e [f any Deficiencies with a blank Resolved Date exist in the current activity for a given system and
any of the Deficiencies have Not Available For Inspection set to “No” that system’s Inspection
Results cannot be set to “Inspected Satisfactory”.

e [f any Deficiencies exist in the current activity for a given system and any of the Deficiencies have
Not Available For Inspection set to “No” that system’s Inspection Results cannot be set to “Not

Inspected”.

e [f any Deficiencies with Not Available For Inspection set to “Yes” exist in the current activity for a
given system, then All Applicable Components Were Available For Inspection cannot be set to

IIYeS II'

e Date cannot occur before the Activity Start Date.

4.7.1 Deficiencies

This section describes the process to add, edit or remove Deficiencies from an examination.

New [ Save

o Save And Select X Delete & Pin 4% Spell Check | i@ @ Legend -

Navigation ~Workflow

Edit Fishing Vessel Exam &
-# Edit Vessel
‘E General Information
- Locations
- Associated Parties

- Checkist
| Inspection Results

=l Deriences|

- Documents

Deficiency History

Documents

Deficiency Letter

i+ Deficiency Referral Letter
Deficiency Association Let v

< >

Unit: Cperations Systems Center (OSC) - X Pinned ltems

Fishing Vessel Exam * [X] l

_] New Deficiency X Delete Deficiency ' Show Security ltems Only

System Subsystem Component Iszued Date Issued By Unit Due Date Extended Date

Vessel Monitoring Syst... | Failure to Carry 0200612018 Operations Systems ... | 02/06/2018 _

Ext:

<

ik Administration
@, anivals

@) cases

@\ Extemal Links
[ Facilities
®y Notifications
8% parties

HH reports

D vessels

>
Deficiency Details ~
tem Number: [] MotAvailable For Inspection
System: |Fishezias v‘ * [ security Violation
Subsystem: |'Jesse1 Monitoring System v‘ #® D Grounds For Detention
Voluntary Exam Recommendation
. Component |Failure to Carry v‘ #* D v
Y [] Workiist tem/Do Not Show In PSIX
lssued Date: 0z /0% /2018 |
[] SMS Related/Objective Evidence For MSO
Description: test
[] self Reported
#  [[] Reported Via PR1T
Refer To ACS/RO/TPO
[] ACS/ROITPO Associated
ACS/ROMED Finding Number: |:| B
|:| Accepted As Condition Of ACSITPO
Citation
% Search For Cite
Citation Number: | |
Requirement/Resolution
Due Date: 02/ 08/2018 |v | * Extended Date: |[] ~
I 1 b
Update Deficiency
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Figure 4-17 Deficiency Entry Screen

NOTE: If any item was marked Unsat the following fields are pre-populated in the Deficiency screen:
System, Subsystem, and Component.

CFV Policy:
When entering data into the Deficiencies workflow, use the following CFV Policy as guidance.

The Due Date chosen should rarely exceed 30 days from the time of inspection. Serious deficiencies that
create especially hazardous conditions and deficiencies that meet termination criteria should be
identified by selecting Prior to departure from port. All deficiencies must be documented including those
identified and corrected on the spot. In these cases, you should enter the deficiency and select the
Resolved/Corrected box. In this instance, Corrected on the spot is also documented in the Detail block.

4.7.1.1 Add/Edit Deficiencies

1. Click the Deficiencies workflow.

New (gl Save o] Save And Select ¢ Delete & Pin *% Spell Check | i@ @ Legend ~ Unit: Operaticns Systems Center (OSC) + X Pinned ltems
Fishing Vessel Exam * a l
Navigation  Workflow _] New Deficiency X Delete Deficiency 75 Show Security ltems Only
Edit Fishing Vessel Exam  ~ System Subsystem Component lssued Date Issued By Unit Due Date Extended Date
v sy oy GG G ers o0
‘E General Information
-# Details
- Locations
- Associated Parties
Checklist
| Inspection Results < >
= | Deficiencies P ——
i Documents eficiency Detai A
-|  Deficiency History ttem Number: |:| Not Available For Inspection
i Documents Lo
: i i Si Violat
TeiETey L System: |F15hezles v‘ £l |:| ecurity Violation
- Deficiency Referral Letter Subsystem |'Jesse1 Monitoring System — ‘ W |:| Grounds For Detention
Deficiency Association Let ¥ - |:| “oluntary Exam Recommendation
€ > . Component |Fa11uze to Carry \/‘ *
......... I:‘ Worklist tem/Do Not Show In PSIX
Eﬁ i Issued Date: 02 /0672018 |w| *
d " [] SMS Related/Objective Evidence For MS0
Description: test
@ Administration [] Self Reported
Reported Via PR17
ag Amivals # [] Reported Via
Refer To ACS/RO/TPO
. Cases
[] ACS/ROMTPO Associated
: ACSROMTFO Finding umber: [ |
@? Extenal Links ¢ [] Accepted As Condition OTACSTRO
{-l-} Citation
Facilities = .
% Search For Cite
Notificati
& otifications Citation Number: | |
Lﬂj Parties
Requirement/Resolution
I:Iﬂ Reports Due Date: 02/ 06 /2018 |w | * Extended Date: |[] ~
é Vessels - L 1 =
. Update Deficiency

Figure 4-18 Deficiencies Details Screen

Mew Defid
2. Enter the Deficiency Details; click L] New Deficency

the listview to update.

to add a new deficiency, or click a record from

Mew Defic
NOTE: ] New Defidency does not have to be clicked if it is the first deficiency entered. Item Number

starts at 1 for every activity. Each new Deficiency gets an Item Number equal to the largest existing
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Item Number +1. Because this field is alphanumeric, a user may put characters into this field that

are not numbers; if a user does this, any field with non-number characters is ignored when

calculating a new Item Number. Item Number will stop auto-incrementing once a Deficiency with
the upper limit (99999999) has been entered.

Item Number is auto-populated.
Choose the System type from the drop-down list

Choose the Subsystem from the drop-down list

Choose the Component of the system to apply the deficiencies from the drop-down list

Choose the Issued Date from the drop-down list.

NOTE: Issued Date is the date the deficient item was discovered.

NOTE: Accepted As Condition Of ACS/TPO can only be checked if Refer To ACS/RO/TPO has been

Click the Not Available For Inspection checkbox, if applicable

Click the Security Violation checkbox, if applicable

Click the Grounds for Detention checkbox, if applicable

Click the Voluntary Exam Recommendation checkbox, if applicable

Click the Worklist Item/Do Not Show in PSIX checkboyx, if applicable.

Click the SMS Related/Objective Evidence For MSO checkbox, if applicable.

Click the Self Reported checkbox, if applicable.

Click the Reported Via PR17 checkbox, if applicable.

Click the Refer To ACS/RO/TPO checkbox, if applicable.
Check the ACS/RO/TPO Associated checkbox, if applicable.

Click the Accepted As Condition Of ACS/TPO checkbox, if applicable.

checked. Accepted As Condition Of ACS/TPO will automatically clear if Refer To ACS/RO/TPO
has been cleared.

e Enter a Description.

e Enter the ACS/RO/TPO Finding Number.

NOTE: ACS/RO/TPO Finding Number is required before setting the Activity Status to Closed if a

deficiency is marked Refer To ACS/RO/TPO.

3. Choose a Citation:

o (li

{ Search For Cite
ck =)

to search for a citation
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Delete ¥ Pin 4% Spell Check | &9 (@) Legend ~

Fishing Vessel Exam * (<New=) &3 |

Lj View

Navigation WWorkfiow |

Create Fishing Vessel Exam
+ Select Vessel

Hierarchical View

* General Information = [ United States Codes and Regulations
+ Details = [ CFR: Code of Federal Regulations
Associated Parties [ Ttle 15: COMMERCE AND FOREIGN TRADE
Checklist [5) Title 33: NAVIGATION AND NAVIGABLE WATERS
% Deficiencies Title 46: SHIPPING
Select Citation 2 [ Tile 49: TRANSPORTATION
Hierarchical View 2 [£7 Chapter [ RESEARCH AND SPECIAL PROGRAMS ADMINISTRATION, DEPARTMENT OF TRANSPORTATION
Search B 5 Subchapter A: HAZARDOUS MATERIALS AND OIL TRANSPORTATION
TWIC Details &= [ Part 107: HAZARDOUS MATERIALS PROGRAM PROCEDURES
Fishing Wessel Decal 608: General registration requirements.
Log ] Subchapter C: HAZARDOUS MATERIALS REGULATIONS
+ Involved Personnel [ Chapter V: COAST GUARD, DEPARTMENT OF TRANSPORTATION
Involved Team Title 50: WILDLIFE AND FISHERIES
Documents ! USC: United States Code
Special Notes =] @ International Laws and Treaties
Deficiency Letter [5) codes

[ conventions

Figure 4-19 Search and Choose a Citation

e Double-click or click (+) on the United States Codes and Regulations folder to expand the
citation options.

e Double-click on the applicable citation to add it to the exam.

4. Enter the Deficiency Requirement/Resolution:

Rgger el Ransidnn

Due Date O w| . Exterded Date [} b
Acten

Acten Cose

Ranchrad Date |_ w

Rezscistion

Figure 4-20 Resolution Details Screen

e C(Click the checkbox, and enter the Due Date using the drop-down calendar.

e Choose Extended Date from the drop-down list, or click the checkbox to use the current date.
NOTE #1: The Extended Date must be greater than the Due Date.
NOTE #2: If the value in the Extended Date field is cleared, then the Due Date becomes enabled .

e Choose an Action using the drop-down list.

e Choose an Action Code using the drop-down list.

e Click the checkbox, and enter the Resolved Date using the drop-down calendar.

e Enter the Resolution.
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5. Click

Add Deficiency Update Deficiency

to add a new deficiency, or click to edit an existing

deficiency.

6. Click =save

NOTE: Keep the following in mind in regards to Deficiency:

Any deficiency associated with an inspection checklist item must be removed through the
checklist.

System/Subsystem/Component and Citation are read-only for any deficiencies associated with a
checklist item.

System/Subsystem/Component is required.

When at least one deficiency has the SMS Related/Objective Evidence For MSO checkbox
checked, the Refer To MSO workflow step becomes enabled.

When the Accepted As Condition Of ACS/TPO checkbox is checked and the Resolved Date field
does not have a value, the Resolved Date defaults to the current date.

When the Accepted As Condition Of ACS/TPO checkbox is unchecked, the Resolved Date field
clears.

Condition/Cause or Deficiency Description is required.
Resolution Due Date or Resolution Action/Action Code is required.

See the Deficiency Fields Matrix in Appendix B to determine which fields and groups are captured
by activity type.

If Failure = ‘Yes’ then Deficiency Equipment Details are enabled, otherwise they are disabled.

The user cannot associate deficient equipment with both an Approved Equipment Approval
Number and a Manufacturer obtained from MISLE Party (Organization).

If the user first associates the deficient equipment with an Approved Equipment Approval
Number and then subsequently chooses to associate it with a Manufacturer obtained from
MISLE Party (Organization), then the Approved Equipment Approval Number and the associated
data is removed.

If the user first associates the deficient equipment with a Manufacturer obtained from MISLE
Party (Organization) and then the Manufacturer name is required.

If the user first associates the deficient equipment with a Manufacturer obtained from MISLE
Party (Organization) and then Manufacturer name is read-only.
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e [f the user first associates the deficient equipment with a Manufacturer obtained from MISLE
Party (Organization) and then subsequently chooses an Approved Equipment Approval Number,
then the MISLE Party data is removed.

e [tem Number starts at 1 for every activity. Each new Deficiency gets an Item Number equal to
the largest existing Item Number +1. Because this field is alphanumeric, a user may put
characters into this field that are not numbers; if a user does this, any field with non-number
characters is ignored when calculating a new Item Number. Item Number will stop auto-
incrementing once a Deficiency with the upper limit (99999999) has been entered.

e If Condition is not empty and Failure is set to “Yes”, then the Condition Caused Failure
field is enabled. Condition Caused Failure is otherwise empty and disabled.

e If Failure is set to “Yes”, then the Failure Type field is enabled. Failure Type is
otherwise empty and disabled.

e Deficiency Approved Equipment Details are to be captured point-in-time.
e Deficiency Equipment Manufacturer Details are to be captured point-in-time.
e Resolved Date may not be before Issued Date.

e [fthe Inspection Results workflow step exists in the current activity:

o Ifthe user creates/modifies a Deficiency, the Deficiency has Not Available For Inspection set
to “No” and the Inspection Results for the deficiency’s system is not already set to
“Inspected With Deficiencies Noted” or “Incomplete Inspection” as described in the
Inspection Results section of this User Guide, the Inspection Results field for that system is
set to “Inspected With Deficiencies Noted” and the Date is set to the Activity Start Date.

e If a Deficiency’s Not Available For Inspection field is set to “Yes”, the corresponding system’s
Inspection Results field is set to “Inspected With Deficiencies Noted”, the Date is set to the
Activity Start Date, and All applicable components were available for inspection field for
that system is set to “No” in the Inspection Results.

e [fa Deficiency is being added/edited with a System, Subsystem, and Component combination
that is designated as “Security” in the System-Subsystem-Component listing, then the Security
Violation is set to “Yes” and is disabled.

e  When a Deficiency is first saved, Issued By Unit is automatically set to the Owning Unit of the
current activity.

e When a Deficiency is saved, Extended By Unit in the datagrid is captured as the Unit of the user
who enters or updates the Extended Date.

e When a Deficiency is saved, Extended By Activity in the datagrid is captured as the Activitiy Id of
the activity used to enter or update the Extended Date.
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® For the Documents column in the datagrid, “Yes” will be displayed when documents exist and
the column will be left blank when no documents exist.

e  When a Deficiency is resolved, Resolved By Unit is automatically set to the Owning Unit of the
current activity, and Resolved By Activity is automatically set to the current activity.

e If a Deficiency is part of an Enforcement Referral, it may not be deleted.
e The resolution Due Date cannot be before the Issued Date.

e The Issued Date cannot be a date in the future.

e The Issued Date cannot be before the Activity Start Date.

e The Resolved Date cannot be a date in the future.

e [fthe resolution Due Date selected is in the future, a “Due Date cannot be in the future.”
validation displays; user may click ‘OK’ to continue.

”

e [fthe resolution Issued Date selected is in the future, a “Issued Date cannot be in the future.
validation displays; user may click ‘OK’ to continue.

e [fthe resolution Revolved Date selected is in the future, a “Resolved Date cannot be in the
future.” validation displays: user may click ‘OK’ to continue.

e [f the Year Built date is before 1900, then the “The Year Build must be between 1900 and the
current year.” validation message will display; user may click ‘OK’ to continue.

e The Show Security Items Only button will only show entries of Security Violation = “Yes”.
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4.7.1.2 Delete Deficiencies

I Mew |l Save | SaveAnd Select 3 Delete T Pin 4% Spell Check | i@ @) Legend - Unit: Cperations Systems Center (OSC) - ¥ Pinned ltems ~
e b Fishing Vessel Exam * a |

Navigation Workflow |_] New Deficiency |>( Delete Deﬂnencyl 5 Show Security ltems Only

Edit Fishing Vessel Exam  ~ System Subsystem Component lzsued Date Izsued By Unit Due Date Extended Date Exti
o+ Edit Yessel 8 onitoring 0 02/06/20 Operatio s .. | 02/06/20
H Information
-+ Detalls
- Locations
- Checklist
1 Inspecton Hesuks < >
=1 Deficiencies - -
[ Deficiency Details A
Deficiency History ftem Number: [T] Mot Available For Inspection
+  Documents N N .
Defici System ‘Flsherles Deficiencies Violation
Deficiency Referral Letter Subsystem: ‘Vessel Monitoring System B For Detention
i Deficiency Association Lel ¥ )
< > . Component: ‘Failuze to Carry Are you sure you want to delete the selected item? [ Exam Recommendation

......... s tem/Do Not Show In PSIX

E’: i lssued Date 02 /06 /2018 || * Mote: The action will not be finalized until the data is saved.
2 o lated/Objective Evidence For MSO

Description: test
{@5 Administration orted

. Yes No ld Via PR17
%@ Arrivals
T RETEr T ACS/ROMPO
. Cases |
[] ACS/ROIMPO Associated
. ACSRO/TPO FindingMumber: [ |
Q External Links g [ Accepted As Condition Of ACSTPO

[_'H Citation
Faciliti
aciifies 5 Search For Cite

@y Notifications
8 Pparties
Reguirement/Resclution

E@ Reports Due Date: 02 /06 72018 |~ |* Extended Date: |[] v

a Vessels : ! =

Update Deficiency

Citation Number: | ‘

Figure 4-21 Delete Deficiency
1. Click the Deficiencies workflow.
2. Click the deficiency in the listview to be deleted.
3. Click % Delete Defidency )

4. Click Yes to confirm the removal.

5. Click l=Save

NOTE: When deleting Source Deficiencies in MISLE, keep the following in mind:

e Any deficiency associated with an inspection checklist item must be removed through the
checklist.

e This process deletes all references of the Deficiency from the activity.
4.7.1.3 Documents

Refer to Section 4.13 Documents that describes the process to manage Documents.

NOTE: When managing Documents within Deficiencies, keep the following in mind:
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These documents will only be displayed in this workflow step. These documents will not be

displayed in the Vessel's Documents workflow step or in the Activity’s Documents workflow step.

A Deficiency must be added to the Activity and the Activity saved before this Documents

workflow is enabled for entry.

4.7.2 Deficiency History

Deficiency History allows for managing deficiencies associated with an activity other than the current

one.

New [ Save

o Save And Select X Delete T Pin 4 Spell Check

Mavigation ~Workflow

Edit Fishing Vessel Exam  ~
-# Edit Vessel
‘HE General Information
-# Details
-+ Locations
- Associated Parties
- Checklist
| Inspection Results
1 Deficiencies
i Documents
|- Deficiency History
Documents.
Deficiency Letter
Deficiency Referral Letter
Deficiency Association Let v

{C} Administration
%‘ Arrivals
Cases
External Links
Facilities
Notifications
Parties
Reports

Vessels

CFiEweEna

@ @ Legend - Unit: Cperations Systems Center (DSC) + X Pinned ltems
Fishing Vessel Exam = [x] l
5 Show Security Items Only
System Subsystem Component lssued Date Issued By Unit lssued By Activity Activity Type

01 - Certificates ... | 011 - Shipe Certificatee | 01106 - Document of C... | 06/07/2018 Sector Los Angeles/... | 6521680 “esszel Inspection

01 - Certificates ... | 013 - Documents 01335 - Polar Water Op... | 08/07/2018 Sector Los Angeles/... |8521630 “essel Inspection
14 - Pollution Pre... | 147 - Anti-Fouling 14703 - Paint condition 05/07/2018 Sector Los Angeles/... |5521680 “essel Inspection
Operations/Mana... | Drills/Instruction Mot Conducted 03232018 Operations Systems ... |5408612 “essel Operational Co
Personnel Training Cargo Safety 03/23/2013 Operations Systems ... | 6406612 Vessel Operational Co
Fizharias Intarnatinnal Anreemant | Multiataral Hinh | avel ¢ | 0273018 Mneratinne Swatems | RANRR1T \fasaal Nnaratinnal Cn ¥

Irtem MNumber: 1 [ Mot Available For Inspection ~

5 O Security Violation
|System. 01 - Certificates & Documentation O Workiist kermDo Not Show In PSIX
Subsystem: 011 - Ships Certificates &1 SMS Related/Objective Evidence For MS0
O Self Reported
Component: 01106 - Document of Compliance (DoC/ ISM) O Reported Via PR17
\ssued Date: 06/07/2018 O Refer To ACS/ROTPO
O ACS/ROMPO Associated

Description: test [ Accepted As Condition Of ACSITPO

ACS/ROTPO

Finding Number:

Citation Number:

Equipment Condition

Condition: | |Cau3e: |

O Condition Caused Failure

O Failure

Failure Type |

Frninman '+ Nataile i

Requirement/Resclution
Due Date: 06/ 07 /2018 |w|* Extended Date: |[] ~ o

Update Deficiency

Figure 4-22 Deficiency History Screen

Click the Deficiency History workflow.

¢ View Deficiency details.

NOTE: Use the scroll bar to view the entire detail screen; select the desired Fishing Vessel Exam in the
listview to enable the Requirement/Resolution details.

2.

Enter Requirement/Resolution details:
Enter Due Date using the drop-down list
Enter Extended Date using the drop-down list

Enter Action using the drop-down list
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Enter Action Code using the drop-down list
Enter Resolved Date using the drop-down list

Enter Resolution.

3. Click! Update Deficiency ]

NOTE:

Keep the following in mind regarding the Deficiency History report:
Due Date or Action/Action Code is required.
Resolved Date may not be before Issued Date.

When a Deficiency is resolved, Resolved By Unit is automatically set to the Owning Unit of the
current activity, and Resolved By Activity is automatically set to the current activity.

Any saved deficiency with a defined Resolved Date may not be edited from this view. A resolved
deficiency must be edited in the activity where it was created.

When a Deficiency is saved, Extended By Unit in the datagrid is captured as the Unit of the user
who enters or updates the Extended Date.

When a Deficiency is saved, Extended By Activity in the datagrid is captured as the Activitiy Id of
the activity used to enter or update the Extended Date.

For the Documents column in the datagrid, “Yes” will be displayed when documents exist and
the column will be left blank when no documents exist.

4.7.2.1 Documents

Refer to Section 4.13 Documents that describes the process to manage Documents.

NOTE:

When managing Documents within Deficiency History, keep the following in mind:

These documents will only be displayed in this workflow step. These documents will not be
displayed in the Vessel's Documents workflow step or in the Activity’s Documents workflow step.

A Deficiency must be added to the Activity and the Activity saved before this Documents
workflow is enabled for entry.

4.7.3 Deficiency Letter

NOTE: For the Deficiency Letter workflow to be enabled, the activity must have one or more outstanding
deficiencies.
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"Navigation Workflow |
Search Fishing Vessel Exam
Search

Fishing Vessel Exam (PRIDE OF AMERICA) 3 |

1 of 27 b bl % & 3 H-
U.S. Department of Commander
Homeland Security U.S. Coast Guard

2401 Hawkins Point Rd
Baltimore, Maryland

= Create Fishing Vessel Exam United States Sector Baltimore g;zsw.

+ Select Vessel Coast Guard FE}TE

# General Information )

" Lacatons 16711
Associated Parties }Ia}' 04. 2015
Checklist

= Inspection Results.
Deficiencies PRIDE OF AMERICA SHIP HOLDING LLC
Deficiency History - - -
Tr———— 1209 ORANGE ST (WILMINGTON DE)
TWIC Details 7665 CORPORATE CENTER. DRIVE
Fishing Vessel Decal MIAMI FL 33126
Log - : =

*

Involved Personnel

Involved Teams Subject: Vessel Examination Follow-Up
Documents F/V Examination: 5537978
Certificates
Special Notes Conducted: 05/04/2015
= Operational Controls Vessel PRIDE OF AMERICA

Restrictions
Activity Summary
Refer To Enforcement

Dear Sir or Madam:
You received a dockside safety exam for your vessel on the date noted above. Unfortunately, you

were not awarded a safety compliance decal due to worklist items issued to you by the vessel
examiner.

Vessels that are awarded safety compliance decals are not exempt from at-sea boardings by law
enforcement officials, but possession of a safety decal will significantly limit the scope and duration of

a the safety portion of any boarding. Boarding officers conducting at-sea boardings on a vessel with a
decal should specifically acknowledge the decal to the vessel operator, noting that the boarding will

be abbreviated.

If vou are interested in clearing vour worklist items and being awarded a safety compliance decal for
vour vessel, please call this office at the following number to schedule a follow-up dockside exam:

Q External Links Sector Baltimore

H'l sl Sector Baltimore

& Notifications position, U. S. COAST GUARD
position

&

| Parties

Figure 4-23 Deficiency Letter Screen
1. Click the workflow for Deficiency Letter.
The letter is automatically generated.
NOTE: Keep the following in mind in regards to the Deficiency Letter:
Report

YN (4

o If Subject is a “Vessel”, “Facility”, “Towing Vessel Exam”, “Bridge” or “Platform”, then the
Deficiency Letter provides a “---List of Outstanding Requirements---"

o If Activity Type is “Fishing Vessel Exam”, then the Deficiency Letter provides a “---List of
Outstanding Worklist Items---"

e [fthe Activity Type is a “Vessel Inspection/PSC”, “Fishing Vessel Exam”, or “Towing Vessel
Exam”, then Deficiency Letter lists Vessel name and Primary VIN #
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e [f Facility Inspection, then Deficiency Letter lists Facility name and ID #

e If Fishing Vessel Exam, then “Issuance of Requirements” is replaced by “Vessel Examination
Follow-Up”

e [f Fishing Vessel Exam, then “Inspection Case” is replaced by “F/V Examination”;
e [f Fishing Vessel Exam, then “DATE” replaces “COMPLIANCE DATE” and “DATE ISSUED”;

e The following fields come from the activity’s owning unit’s information (from the Unit Utilities
view): Commander Title, Unit (Long Name), Unit Street, Unit City, State, Unit Primary Phone, Unit
Primary Fax.

e Ifthe unit does not have a Commander Title set, use “Commanding Officer”.

e [f an Extended Date has been entered, Extended Date is used on the letter for the Compliance
Date field.

Address

e The Address is determined by:

e When the Subject Type is “Facility” the address is the Facility’s preferred Address and the
“Address Name” is the Name of the Facility.

o  When the Subject Type is “Vessel”:

i. Use the Vessel Associated Party that is active based on this ranking: Managing Owner,
Operator (managing), Operator (in control/in charge), Owner

ii. If there is more than one party of the same role/ranking, then use the party association
that is the most recent.

e [f the activity Subject does not have complete contact information, then MISLE provides a prompt
indicating that subject address information will not be included in the letter.

e  Complete contact information requires: Address, City, State or Province, Country or
Postal Code.

Letter Body

o [f Activity Type is “Fishing Vessel Exam”, then the Deficiency Letter provides the following letter
body text:

‘Dear Sir or Madam:

You received a dockside safety exam for your vessel on the date noted above.
Unfortunately, you were not awarded a safety compliance decal due to worklist items
issued to you by the vessel examiner.

Vessels that are awarded safety compliance decals are not exempt from at-sea boardings
by law enforcement officials, but possession of a safety decal will significantly limit the
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scope and duration of the safety portion of any boarding. Boarding officers conducting
at-sea boardings on a vessel with a decal should specifically acknowledge the decal to
the vessel operator, noting that the boarding will be abbreviated.

If you are interested in clearing your worklist items and being awarded a safety compliance decal
for your vessel, please call this office at the following number to schedule a follow-up dockside

exam:’

o If Activity Type is “Facility Inspection”, “Vessel Inspection”, “Platform Inspection” and “Bridge
Inspection” then the Deficiency Letter provides the following letter text:

The requirements on the attached list were issued during the inspection noted above.
You are reminded that these requirements are to be completed to the satisfaction of the
cognizant Coast Guard OCMI.

o [f Activity Type is “Towing Vessel Exam”, then the Deficiency Letter provides no letter body text.

4.7.4 Deficiency Referral Letter

NOTE: For the Deficiency Referral Letter workflow to be enabled, the activity must have one or more

outstanding deficiencies with the Refer to ACS/RP/TPO checkbox selected.

Navigation ~ Workflow

Inspection Results
Deficiencies
" Documents
Deficiency History
“  Documents
Deficiency Letter
Deficiency Association Letter
TWIC Details
Radiation Details
Log
Involved Personnel
Involved Teams.
Documents
Cerificates

Vessel Inspection (MAERSK IDAHO) £ |Vesse| Inspection (MARQU...) E3 ] Wessel Inspection (CAPE ..} Q]

(%) Search For: (use % s wildosrd in search criteria)

Organization: | TEST

View Report Clear

- =]

%@} Administration
CP:_‘ Arrivals

‘ Cases

Q External Links
H—l Facilities

& Notifications

E‘_ Parties

u:a Reports

;__L! Vessels

1

Coast Guard

{ | TEST

Subject:

U.S. Department of A
Homeland Security

) L
United States ¥

of 27 b M

R NE =
Conifhanding Officer
U.S. Coast Guard
Operations Systems Center
(OSC)

Referral of Deficiencies

MISLE Activity Id:
Conducted:
Vessel:

13 MAR 2018

408 Coast Guard Drive
KEARNEYSVILLE, West Virginia
25430

Phone: (304)264-2545

Fax:

March 13, 2018

On 13 MAR 2018 the U.S. Coast Guard completed an inspection/exam of 1
The following deficiencies were identified and are being referred to TEST for rectification
These deficiencies are to be entered into vour database as outstanding findings/conditions of class
and the finding numbers commmumnicated to the issuing Officer in Charge, Marine Inspection.

Figure 4-24 Deficiency Referral Letter

1. Click the Deficiency Referral Letter workflow.
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2. Click the Search button to serach for an organization as the recipient of the Deficiency Referral
Letter.

.o | View Report
3. Click [YeReport]

NOTE: Keep the following in mind in regards to the address on the Deficiency Referral Letter:

4.7.5 Deficiency Association Letter

The letter is generated.

The Deficiency Referral Letter is addressed to the MISLE Organization selected by the user.

Unit Name/Address in the letter’s header are taken from the Activity’s Owning Unit.

The letter is optional and not required to be generated.

If an Extended Date has been entered, it is used instead of the Due Date on the letter for the

Compliance Date field.

NOTE: For the Deficiency Association Letter workflow to be enabled, the activity must have one or more

outstanding deficiencies with the ACS/RP/TPO Associated checkbox selected.

Mavigation

Details
Locations

TWIC Details

Log

General Information ~

Associated Parties
Inspection Results
Deficiencies

i Documents U.S, Department of
Deficiency History Homeland Security

~  Documents United States /
Deficiency Letter Coast Guard
Deficiency Referral Letter

Deficiency Association Letter |

Radiation Details

Vessel Inspection

Workflow ®) Search For:  (use % az wildeard in search critenia)

Organization: TEST

View Report Clear

=]

1 of 27 b M

@ Admini

. Cases

3‘3 Parties
|J:E Report:

CQ.,:H Arrivals

@? External Links
H—} Facilities
@y nNotifications

;_B Vessels

istration

Conducted:
Vessel

T LICVC-1@usco mil

@ i E -

Commanding Officer

U.S. Coast Guard
Operations Systems Center
(OSC)

Subject: Association of Deficiencies
MISLE Activity Id:

13 MAR 2018

40& Coast Guard Drive
KEARNEYSVILLE, West Virginia
25430

Phone: (304)264-2545

Fax:

March 14, 2018

On 13 MAR 2018 the U.S. Coast Guard completed an inspection/exam of

. The following

deficiencies were identified and have been associated to TEST . If vou are aggrieved by this
association you may appeal to the Coast Guard Office of Commercial Vessel Compliance at CG-

Figure 4-25 Deficiency Association Letter

1. Click the Deficiency Association Letter workflow.
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2. Click the Search button to search for an organization as the recipient of the Deficiency Association
Letter.

3. Click
The letter is generated.
NOTE: Keep the following in mind in regards to the address on the Deficiency Association Letter:
e The Deficiency Association Letter is addressed to the MISLE Organization selected by the user.
e Unit Name/Address in the letter’s header are taken from the Activity’s Owning Unit.
e The letter is optional and not required to be generated.

e [f an Extended Date has been entered, it is used instead of the Due Date on the letter for the
Compliance Date field.

4.8 TWIC Details

This section describes the process to add, edit or remove TWIC Details from an examination.

Fishing Vessel Exam * (PRIDE OF AMERICA) £J |

Navigation Workflow I _] New Worker Type X Delete Worker Type
Search Fishing Vessel Exam Worker Type | Checked | Compliant \ Noncompliant | Remarks
Search Administrative Staff 0 0

= Create Fishing Vessel Exam
* Select Vessel
# General Information
+ Details
Locations
Associated Parties
Checklist
8  Inspection Results
Deficiencies
Deficiency History
Deficiency Letter

TWIC Details Total: o o I o Verified With HHR: Failed With HHR:
Fishing Vessel Decal
Log Worker Type Details

* Involved Personnel Worker Type: IAd.mlrus:zatn:E Staff x| =
Involved Teams
Documents Compliant o *
Certificates

5 *
Special Notes Noncompliant: |0
= Operational Controls Remarks: :I

Activity Summary
Refer To Enforcement

Update Worker Type

Figure 4-26 TWIC Details
CFV Policy
When entering data into the TWIC Details workflow, use the following CFV Policy as guidance.

e [f TWIC Verification in not applicable choose Other for Work Type and enter zero for Compliant
and Noncompliant.
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4.8.1 Add/Edit TWIC Details

1. Click the TWIC Details workflow.

2. Enter Worker Type Details. Click PISET AN

the listview to edit.

to add TWIC Details, or click on a record from

e Choose a Worker Type from the drop-down list
e Enter the number of Compliant workers
e Enter the number of Noncompliant workers
e Enter any Remarks.
3. Enter applicable Hand Held Reader (HHR) Details, if applicable:
e Enter the number of Verified With HHR workers

e Enter the number of Failed With HHR workers.

4. Click Add Worker Type

|to add new details, or click to update previously entered

detials.

NOTE: The number of Workers, Checked, Compliant, and Noncompliant will display in the TWIC
listview for each worker type along with the combined total for each. Checked = Compliant +
Noncompliant.

5
5. Click L A% |

NOTE: When entering TWIC Details, keep the following data entry rules in mind:

e A calculated field of number of workers checked will be displayed in the TWIC list for each worker
type. Checked = Compliant + Noncompliant.

e A summary of the total number of workers Checked, workers Compliant, and workers
Noncompliant will be displayed at the bottom of the TWIC list.

e Failed with HHR cannot be > Verified with HHR.
e Failed with HHR cannot be > Total Noncompliant.
o Verified with HHR cannot be > the Total Checked.

e The user cannot enter the same Worker Type more than once (no duplicates).
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4

- Select Vessel
-# General Information
- Details

- Associated Parties
- Checkiist
- Inspection Results.

Deficiencies
eficiency History
Deficiency Letter Are you sure you want to delete the selected item?
) TV/IC Details Note: The action will not be finalized unti the data is saved.

.8.2 Remove TWIC Details

- 1 New Worker Tyfow s Delets Worker Tipe

Navigation ~Workflow |

Create Fishing Vessel Exam a || | Worker Type | Checked | Compliant | Noncompliant | Remarks

Locations

- Fishing Vessel Decal
- Log &tal: Afith HHR: I ; Failed With HHR: I

# Involved Personnel - Yo N
il | » | [ Worker Type Details _&B o
. Compliant: 1 #

Administration
{é‘} Moncompliant: IrJ *

C&“ Arivals Remarks: d
. Cases
Q External Links j
1 Faciities
®y Notifications
<g:| Parties
EEE Reports
;Q Vessels
Figure 4-27 Delete TWIC Details
1. Click the TWIC Details workflow.
2. Click on the Worker Type Details record in the listview to be removed.
Delete Warker T
3. Click PA PSR .
4. Click ‘Yes’ to confirm the removal.
5. Click l=lsave
4.9 Fishing Vessel Decal
This section describes the process to add, edit or remove Fishing Vessel Decal for an examination.
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Activities

"Mavigation Workflow

= Create Fishing Vessel [;I
+ Select Vessel
# General Information
* Details
Locations
Associated Parties
Checklist
= Inspection Results
Deficiencies
Deficiency History
Deficiency Letter
TWIC Details

Fighing Vessel Decal

Log

+ Involved Personnel _I;I
4 | 3 i

Fishing Vessel Exam * (PRIDE OF AMERICA) &3
Decal

Delete Decal

Ps

Enter Decal Details

Decal Number: Ila— *

lzsuing Unit: ISectcz Baltimore j *

lssue Date: |05 /04 /2015 'l *
Expire Date: |05 /04 /2017 'l *

Remarks:

——
@ Administration Decal History
Decal Number Issuing Unit Issue Date Expire Date Remarks
% Arrivals | a | | Exp |
t Cases
@? External Links

Figure 4-28 Vessel Decal

49.1 Add/Edit Vessel Decal

1. Click the Fishing Vessel Decal workflow.

2. Enter Decal Details to issue a new decal:

e Enter the Decal Number

Choose the Issuing Unit from the drop-down list
Choose the Issue Date from the drop-down list

Choose the Expire Date from the drop-down list.

e Enter any Remarks about the decal.

. lzzue Decal . . Update Decal L.
3. Click —l to issue a new decal, or click P to update an existing decal.

4. Click =save

NOTE:  When entering Decal Details into MISLE, keep the following in mind:

e If the user attempts to issue a decal, and the activity has any open deficiencies, the user
gets the following message: “This vessel currently has unresolved deficiencies in this
activity. Are you sure you want to issue a decal?” The user may select “Yes” and issue

the decal, or the user may select “No” and cancel issuance of the decal.

e The Exam Checklist and Deficiencies are locked down as read-only once a decal is issued for the

activity.

e [ssuing unit defaults to originating unit of the safety exam activity.
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® [ssuing unit is limited to units that user is currently assigned to.

e Issue date defaults to start date of the safety exam activity.

e Expiration date for fishing vessel exam defaults to two years from decal issue date.

e Expiration date for towing vessel exam defaults to three years from decal issue date.

e Fishing vessel decal number has format of two digit calendar year, dash, and a six digit number.
For example, 09-123456.

e Towing vessel decal does not contain a sequential number, and is a free-format field for data
entry.

e Decal Number is not required for Towing Vessel Exams.
e Issue Date may not be in the future.
e Issue Date may not be before the activity Start Date.

e The first two digits of a fishing vessel decal number defaults to the last two numbers of the
current year.

4.9.2 Remove Vessel Decal

1. Click the Fishing Vessel Decal workflow.

2. Click a decal from the Decal History listview to be removed.
3 Click » Delete Decal

4. Click Yes to confirm the deletion.

5. Click l=Save

4.10 Log

This section describes the process to add, edit, or remove Log entries.

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Page 46



Activilies Fishing Vessel Exam * (PRIDE OF AMERICA) 3 |

.Navigatiun Workflow |

I-H Facilities
Update Log Entry |
%y Notifications

E‘j Parties

L] New Log Entry < Delste Log Ertry

Associated Parties ;I Type Of Entry | Effective Date/Time | Source | Previous Value | Description/New Value | Logged Date/Time
Checklist Property Change | 05/04/2015 13:54:10 Vessel PRIDE OF AMERICA 05/04/2015 13:54:10
= Inspection Resufts Property Change | 0S/04/2015 13:54:10 | Start Date 05/04/2015 13:24:42 05/04/2015 13:54:10
Daﬁc!enmas. Property Change | 05/04/2015 13:54:10 Owening Unit Sector Battimore 05/04/2015 13:54:10
Deficiency History
Deficiency Letter Property Change | 05/04/2015 13:54:10 Invobved Personn.. No 05/04/2015 13:54:10
TWIC Details Property Change | 0S/04/2015 13:54:10 Status/Subtype Openfin Progress 05/04/2015 13:54:10
Fishing Vessel Decal
* Involved Personnel il | L4
Involved Teams Log Entry Details
Documents
Certificates . Source: Vessel :I
Special Notes
= Operational Controls _ILI i |
LI—I L4 : Previous Value: ;I
¥
@ Administration —I
Hew Value: PRIDE OF AMERICA —
@
d Arrivals
. Cases
[
Q External Links

Logged Date/Time: |.35 /08 72015 13- 54 -10 j

Figure 4-29 Log Entry Screen

4.10.1 Add/Edit Log Entry

This section describes the process to add or edit Log Entries. There are four Types of Log Entries

Property Change
o Property Change
o Data Change
e System Generated

NOTE:

Manual Entry

The following describes how entries of each Type of Entry are created:

'Property Change' entries are created when a specific field of an area that has been marked for
tracking is changed.

'Data Change' entries are created when any field in a workflow that has been marked for
tracking is changed.

'Manual Entry’ entries are created by the user in areas that support them.

'System Generated' entries are created by the MISLE system.

Refer to Appendix C to see which type of entry(ies) are available for Fishing Vessel Exam.

1. Click on the Log workflow.

2. Click

B RTET) to add new log entries or click on the log entry of interest to update an existing

manual log entry.
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3. Enter the Log Entry Details:

e Choose an Effective Date from the drop-down list.

Enter the log Description.

Logged Date is auto-populated and read-only.

Choose the Logged By Unit from the drop-down list.

Logged By is auto-populated and read-only.

4. Click 299 EMY | 45 add a new entry, or click Update Log Entry [, update an existing entry.

5. Click =Save

NOTE: When adding or editing Log entries, keep the following in mind:
General Rules related to all log entries:
e [f the user cannot edit the area workflow, the Log for that area will also not be editable.

e The user cannot remove log entries with a Type of Entry = ‘Property Change’, ‘Data Change’ or
‘System Generated’.

e The Effective Date/Time is not shown for referential entities.

e The Logged Date/Time will be set to the current date/time for all log entries when they are
created.

e Only Type of Entry = 'Manual Entry' log entries can be deleted by the user.
Rules related to ‘Property Change’ log entries:

® Source is the name of the field that was changed.

Rules related to ‘Data Change’ log entries:
® Source is set to the name of the workflow within which data was changed.
Rules related to ‘Manual Entry’ log entries:
e Users cannot enter log entries for referential entities (see Appendix C, Table C-1).
e Users can enter these log entries in Case or in an Activity (see Appendix C, Table C-1).

e Users can only set the Effective Date/Time, Description, and Logged By Unit. All other fields are
read-only.

e [f the user is a member of only one Unit then

o Logged By Unit is set to the user's single unit.
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e [f the user if a member of multiple units then

e Logged By Unit may be selected from a drop-down list of units that the user is a member of.

e Effective Date/Time is defaulted to current date/time.

e Log entries can be modified (Update Log Entry) until the entity has been saved. After the entity

has been saved, the log entry cannot be modified.

e  Manual Entry log entries can be deleted by any member of a Unit.

4.10.2 Remove Log Entry

Activities

Navigation Wmﬁm'-f|
Locations d

- Associated Parties

- Checklist

- Inspection Results

Deficiencies

i Deficiency History

Deficiency Letter

- TWIC Details
Fishing Vessel Decal
Log

-# Involved Personnel
Invohlved Teams

- Documents

- Certificates

@} Administration

@, Anivals

Fishing Vessel Exam (PRIDE OF AMERICA) 3 |
1 New Log

Type Of Entry
Manual Entry

| Effective DatelTime
06/11/2015 14:34:12
06/H11/2015 14:33:48

| source | Previous Value |

Description/New Value
This is a test

| Logged DateTime
06/1112015 14:34:23
061172015 14:33:48|

Property Change “essel PRIDE OF AMERICA

Property Change |08M1/2015 143348 Start Date 06/11/2015 14:25:36 0812015 14:33.48)
Property Change | 08/11/2015 14:33:48 Owning Unit Operations Systems Center (05C) 06/11/2015 14:33:43]
Property Change |08/11/2015 14:33:48 Invelved Personn No 08/11/2015 14:33:43|
Property Change  |08/11/2015 14:33:48 Status/Subtype Open/in Progress 08/11/2015 14:33:43|

4]

- Special Notes i
El B BN

Log Entry Details.

Description:

Logged DateTirge:

Logged By Unit

Logged By:

Effective Date/Time: |.3

Are you sure you want to delete the selected tem?

Note: The action will not be finalized until the data is saved.

Yes | No |

Update Log Entry |

. Cases

Figure 4-30 Remove Log Entry
1. Click the Log workflow.

2. Click the Manual Entry from the listview to be removed.

NOTE: Only Log Entries marked with a Type of Entry of Manual Entry can be removed. Manual log

entries can only be deleted by a member of the Unit that added the log entry.

3 Click % Delete Log Entry
4. Click ‘Yes’ to confirm the removal.

5. Click =5ave
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4.11 Involved Personnel

This section describes the process to add, edit or remove Involved Personnel associated with an Activity.

Fishing Vessel Exam * (PRIDE OF AVERICA) J |

.Navigation Workflow |

_] Search CG Personngl _] New Involved Personnel |_] Search MISLE Party |_] Search Local Team Members X Delete Involved Personnel

Checklist
e Inspection Results
Deficiencies
Deficiency History
Deficiency Letter
E TWIC Details
Fishing VYessel Decal
Log
[ invoived Personnel |

Associaled Parties | Sff|_Last Name | First Name | Middle Name | Type

| Rank

Unknown

| Agency Type | Agency | Role “Tea
Marine Inspector

UnKnown Unknown

Involved Teams Involved Personnel Details
Documents

Certificates — First Name: I

Special Notes Middle Name: |

= Operatienal Controls -
<| | 3 . | LastName: ISmit:h

IMarlne Inspector

EE

Type:
'{5‘1" Administration e [Iunkncwn j !
[

Rank IUnk nown

Status: - l
Department id:

Source: I!{anual Entry

Source id: I
¥ Team Lead
[T Point Of Contact

%4 Arrivals
Agency Type: [IUnkncwn VI #*

Cases
. Agency:

IUnk oW

j*

@? External Links
I-H Facilities
®y Notifications
& Parties

Comments: I

Update Involved Personnel |

Figure 4-31 Involved Personnel

CFV Policy

When entering data into the Involved Personnel workflow, use the following CFV Policy as guidance.

This should be the person leading the exam. This has to be someone in the system that is at the same

unit that originates the Activity.

4.11.1 Add/Edit Involved Personnel

This section describes the process to add or edit Involved Personnel manually. Add Involved Personnel
by selecting one of the following: Search CG Personnel, New Involved Personnel, Search MISLE Party,

or Search Local Team Members.
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Fishing Vessel Exam * (PRIDE OF AMERICA) 3

“Navigation  Workfiows | (R) Search For: (us= % a5 wildeard in search criteria)
Aszszopciated Partiez ;I System: I vI
Checklist
Inspection Results. ' MISLE Party Id
Deficiencies & Individual Search Criteria
Deficiency History
Deficiency Letter Last Name: I
& TWIC Details First Name: I
Fizhing Vessel Decal
Log Middle Name: I
# Invelved Personnel - l—
Search For Individual ) —
o Identification: | Id Type: | j
Invelved Teams
Documents City: | State: | =l
Certificates A
ﬂ I LI_I I Country: I j
{:\5} Administration Results:
@® i MISLE Party id | Wanted | MMLD Reference Mumber Last Mame First Hame Middle Name ldentification
S Amivals
. Cases
@ External Links

Figure 4-32 Involved Personnel Search Screen

1. Click on the Involved Personnel workflow. For this example, choose to

_ Search MISLE Party

2. Enter Involved Personnel Details:
e Choose System using the drop-down list

e Click the radio button for MISLE Party Id; enter Id number

e Click the radio button for Individual Search Criteria; enter at least one of the following search

criteria:

e Enter the Last Name

e Enter the First Name

e Enter the Middle Name

e Enter SSN (Social Security Number)

e Enter Identification

e EnterId Type using the drop-down list
e Enter City

e Enter State using the drop-down list

e Enter Country using the drop-down list

Search

3. Click

4. Click on the desired name in the results list to add the personnel to Involved Personnel.
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Activities

Associated
Checklist

"Navigation  Workflow |

Inzpection Results
Deficiencies
Deficiency History
Deficiency Letter

TWIC Details

Fizhing Vessel Decal

Type: I j * [T Team Lead
@ Administration [
Rank: I ¥ + [T Point Of Contact
@‘ﬂ Arrivals
Agency Type: I Vl #*
c [
. ases Agency I j -
Q External Links Comments: ﬂ
I-H Facilities
Add Invelved Personnel |
& Notifications
ﬂi] Parties

Fishing Vessel Exam (PRIDE OF AMERICA) E3 |
_] Search CG Personnel | _] New Involved Personnel | ] Search MISLE Party |_] Search Local Team Members < De

Parties ;I Last Name | First Name | Niddle Name ‘ Type | Rank | Agency Type Agency Role Tea
Unknown Unknown Unknown Unknown Marine Inspector

Log
&l Involved Personnel J I I b
Involved Teams Involved Personnel Details
Documents. . =
Cerfificates = First Name: I_A—_T[-I;RIII; Status: I 'l
Special Notes Middle Name: | Department Id: I
Operational Controls -
Al | pf || asthame |5 # Source: Juzsiz Parey

Figure 4-33 Involved Personnel Screen

5. Review/edit the Involved Personnel Details:

Imported fields (i.e., First Name, Middle Name, Last Name, Department Id, Source, and Source
Id) are read-only since they were imported from the search results. Otherwise, enter Involved
Personnel Details.

Enter Role using the drop-down list
Enter Type using the drop-down list

Enter Rank using the drop-down list (this field becomes enabled once an entry is entered for
Type)

Enter Agency Type using the drop-down list

Enter Agency using the drop-down list (this field becomes enabled once an entry is entered for
Agency Type)

Enter Status
Click the Team Lead checkbox if applicable to the personnel being entered
Click the Point Of Contact if applicable to the personnel being entered

Enter Comments.
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6. Click

Add Involved Personnel . Update Involved Personnel
to add new personnel, or click

to update

existing personnel.

7. Clic

NOTE:

k L'E‘ Save

While managing Involved Personnel, keep in mind the following:

Only one of the involved personnel can be designated as the Team Lead

Only one of the involved personnel can be designated as the Point of Contact
At least one involved personnel must exist in each activity

When editing a personnel that was added from Direct Access, the only fields that can be
modified are the Type, Rank, Role, Team Lead, Point Of Contact, Status and Comments fields

When editing a personnel that was added from MISLE Party, the First Name, Middle Name and
Last Name fields may not be edited

A user may enter an involved personnel manually; however, if it is done without a search of
Direct Access being done first, then the “Coast Guard” value for Agency may not be used.

User may add Coast Guard personnel manually only if they have already searched Direct Access.
For example: User searches Direct Access for Coast Guard Personnel; Coast Guard Personnel is
not found; the user is presented the option to Add Coast Guard Personnel Manually; therefore,
the user may Add Coast Guard Personnel Manually. (Agency Type and Agency are disabled and
set to Federal and Coast Guard respectively.)

If there is only one personnel, the personnel is by default the Team Lead

Personnel added from Direct Access or MISLE (not added manually) may only appear as involved
personnel once

Personnel added from Direct Access or MISLE Party should store with the point-in-time data the
unique identifier (EMPLID or PartylD) tying back to the corresponding database from which the
data came

Personnel added from a Local Team are considered to be added from their original Source (Direct
Access, MISLE Party, or Manual Entry). Local Team is not a source.
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4.11.2 Remove Involved Personnel

Fishing Vessel Exam (PRIDE OF AMERICA) E3 |
Navigation  Workflow | _] Search CG Personnel _] MNew Involved Personnel |_] Search MISLE Party |_] Search Local Team Members%_Delete Involved Personnel

Inspection Results.
i Deficiencies
Deficiency History

- Deficiency Letter
TWIC Detaile Delete Involved Personnel <]
Fishing Vessel Decal |
A
Log Are you sure you wart to delete the selected item?

Locations _«]| | Lastname | First Name | Migdle Name | Twpe | Rank | Agency Type | Agency
Associated Parties Catherine Unknown Unknown Unknown Unknown
Checkiist

| Role | Tea

Marine Inspector

&l Involved Personnel
Involved Teams

Involved Personnel Details
Note: The action wil not be finalized until the data is saved.

eI First Name: Catherile
L Middle Name: :
Special Notes. - Yes I Mo |
Al | »f | Lasthame: B v enual Encey
Type: IUnkm:wn j * [¥ Team Lead
@ Administration [ )
Rank: |Unk,mm, =] - [T Point O Contact
%J Arrivals
Agency Type: Unknown - |
c [ =
. ases Agency: IUnkncwn j #*

Q External Links

3 Faciities
Update Involved Personnel |
®y Notifications

<g:| Parties

Comments: |

Figure 4-34 Remove Involved Personnel
1. Click the Involved Personnel workflow.
2. Click an involved person from the listview to be removed.

3. Click ¢ Delete Involved Personnel
4. Click Yes to confirm the removal.

5. Click =save

412 Involved Teams

This section describes the process to add, edit or remove Involved Team associated with an Activity.
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Fishing Vessel Exam (PRIDE OF AMERICA) 3 |

&

CEsSEEDEI°

"Navigation Workflow |
Associated Parties
Checklist
Inspection Results

Deficiencies
Deficiency History
Deficiency Letter
TWIC Details
Fishing Vessel Decal
Log
* Involved Personnel

Involved Teams

Documents

_] New Involved Team | ] New Involved Team From Local Team 4 Delste lnvalved Team

;IName

| WMember Count

Involved Team Details

Add Involved Team |

Certificates i Name: ¥
o Status: I 'l Source: IXanual Entry =
Operational Controls _ILI
% Kina: j Source Id: I
Administration Agency: =l
Comments:

Arrivals d

Cases LI

External Links Team Members

] Add Personnel To Team X Delete Personnel From Team
Facilities
First Name | Middle Name | Last Name

Notifications

Parties

Reports

Vessels

4.12.1 Add/Edit Involved Team

Figure 4-35 Involved Teams

1. Click the Involved Teams workflow.

Enter Involved Team Details; click

record of interest to edit

e Enter the Name.

_] Mew Involved Team

e Choose a Status from the drop-down list.

e Choose a Kind from the drop-down list.

e Choose an Agency Type from the drop-down list.

e Choose an Agency from the drop-down list.

e Source displays Manual Entry or AOPS team and is disabled

e The Source Id field is the unique identifier based on its source and is disabled

e Enter applicable Comments.

to add a new Involved Team, or click on the
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4.12.1.1 Add Personnel To Team Members

Team Members

Add Personnel To Team )% [elete Personnel From Team

First Name Middle Name Last Hame

Figure 4-36 Add Personnel to Team
1. Click on the Involved Team workflow.

2. Select the Involved Team from the listview.

3 Click _] Add Personnel To Team

NOTE: If there were no Involved Personnel added through the Involved Personnel workflow; there will
not be team members to add to the team.

Activities Wessel Inspection * (PRIDE OF AMERICA) &3 |

.Navigatmn Warkflow I | Last Name | First Name | Middle Name | Type | Rank | Agency Type \ Agency \ Role

reate Vessel Inspection al S| Unknown Unknown Unknown Unknown
Select Vessel
General Information
Details
Locations.
Associated Parties
Inspection Results
Deficiencies
Deficiency History
TWIC Details
Radiation Details
Log
Involved Personnel B
Involved Team
Search For Involved Personr

Search Involved Personnel
Documents.

' il
Certificates 4

Cf:‘['liﬂcate Of Inspection _"LI Add To Involved Team I Cancel

Figure 4-37 Add To Involved Team

4. Click the checkbox next to the Involved Personnel to be added to the Involved Team.

5 Click[ Add To Involved Team ]

6. Click [ Add Involved Team ]to add an Involved Team, or click Update Involved Team |, update an existing
team.

7. Click =5ave

NOTE: Keep the following in mind when managing Involved Teams:

e When adding an Involved Team:
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e Only one Involved Team can be added to a Resource Sortie.

e The Involved Team can be chosen from Local Teams, from a list of Teams associated with the

Case the Resource Sortie is associated with, or entered manually.

e  When selecting from Local Teams, the user can add one or more of the personnel associated

with the team to the Sortie as involved Personnel.

e Ifthe Team was selected from Local Teams, the Team ID needs to be stored with the Sortie.

4.12.1.2 Remove Personnel from Team

Team Members
_]] Add Personnel To Teafg 3% Delete Personnel From Team
Involved Teams

First Name | Last Hame

| Middie Hame

Are you sure you wart to delete the selected Personnel 7

| Update Involved T@

Mote: The action will not be finalized until the data is saved.

\ Yes | No

Figure 4-38 Remove Personnel from Involved Team
1. Click on the Involved Team workflow.

2. Click the name of the desired Involved Team in the listview.

3. Under Team Members, click on the name of the desired team member to be removed from the list.

4. Click % Delete Personnel From Team

Click [ pdate Involved Team

6. Click ‘Yes’ to confirm the removal.

7. Click =Save
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4.12.2 Remove Involved Team

Fishing Vessel Exam * (PRIDE OF AMERICA) 3 |

_] New Involved Team _} New Involved Team From Local Tea

"Mavigation Workflow |
Deficiency History &
Deficiency Letter

TWIC Details

Fishing Vessel Decal
Log

Involved Personnel
Documents
Certificates

Special Notes

Operational Controls
Responsible Parties
Restrictions

Activity Summary

Refer To Enforcement -

|L|

Administration
Arrivals

Cases

External Links
Facilities
Notifications
Parties

Reports

CEHECEDBIPT

Vessels

( 2 Delete Involved Tea;)

Hame:
Status:

Kind:

Agency Type:

Agency:

Comments:

| Kind

Involved Team

| Member Count

If you delete the team you must manually remove the team members from

Involved Personnel if they are no longer associated with the activity. Are you

sure you want to delete the selected tem?

Note: The action will not be finalized urtil the data is saved

h

Team Members
_] Add Personnel To Team X Delete Personnel From Team

K]

First Name

| Widdle Name

| Last Name

Update Involved Team

Figure 4-39 Remove Involved Team

1. Click the Involved Team workflow.

2. Click the involved team to removed.

3 Click ¥ Delete Invalved Team

4. Click ‘Yes’ to confirm the removal.

5. Click =%

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019

Page 58



4.13 Documents

This section describes the process to add, edit, or remove Documents.

Fishing Vessel Exam (PRIDE OF AMERICA) 3 |

Navigation Workfiow | ] New Documert X Delste Document

Associated Parties ~|| | name | Type | Description | 81 | Unit Member Entry Date/Time Permanent

Checklist

Inspection Results
Deficiencies
Deficiency History
Deficiency Letter

TWIC Details

Fishing Vessel Decal

Log

# Involved Personnel

Involved Teams 1] F

Document Details

Certificates b

Special Notes

Operaticnal Controls _ILI
LI —I D : Type: I ﬂ #*

'ﬁé‘}-‘ Administration d

[T Permanent
CEIJ Arrivals

Mame:

File
. jans = Open Document Download Document

@\ ExternalLinks Fiename: |

3 Faciiities Status: |

®y Notifications Progress: |
-ﬁj Parties Add Document
dﬂ Reports
;g Vessels

Figure 4-40 Document Screen
4.13.1 Add/Edit Document

1. Click the Documents workflow.

2. Click L MNewDocument (-0ceed to Step 4 then enter Document Details), or click on an existing
document to edit.

3. Enter Document Details:

e Enter the document Name.

® Choose a document Type from the drop-down list.

e Enter a Description for the document.

e Click the Permanent checkbox if the document is to permanently remain associated with the

exam.
4. Choose to Open or Download Document. For this example, choose to Open Document:

Open Document

e C(Click to attach a document.
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e Choose afile.

e Confirm the correct file name is displayed in the File name field.

o ik %= 17|

Ly

il

Bl Desktop

&l Recent Places
rE Pictures

rﬂ" Music

rEf Searches

. Public

Recently Changed
ACMccurdy on OSCM...

x|
e o .
wres = Desktop - + & [searcn ¥
Organize ~ Views v I Mew Folder @
Favorite Links nName -~ | -| size |~ Type | =] Date modified | -] _
ﬁl‘-’lccurdy. Amy CTR B Test export
T Documents . public = tip[1]

88 ACMccurdy on OSCMW-4TGKYK L
¥ Network

[ZL: Adobe Acrobat 8 Standard
Eﬁdnbe Application Manager

[#| CGBI

[# | CGFIXIT

E‘Cih’ix Program Meighborhood
Program Meighborhood Agent
Ef?Tumbleweed Desktop Validator

B USCE_MISLE Userguide ¢
=y

(@l winzip

aCDntalner Inspection

1 Doodle[1]

: Ft McMair Driving Directions

lﬂ‘_’]osciMISLE 5.0 User Administration_User_ Guide_ DRAFT

Folders ~ 4| | _,I

File name: | VesselLookoutListEPIC =

Figure 4-41 File Selection Entry Screen

5. Click *ddDocument |to add the document or click _“Pdate Document [ o it the document.

6. Click =%

NOTE: Keep the following in mind in regards to Documents:

Documents cannot be saved to an entity (activity or subject) until the entity itself has been
saved. The following message is displayed in red until the entity has been saved, "Before
attaching documents, this workflow must be saved."

Documents added in Activity mode can only be edited and deleted from within the source
activity by a member of the current Owning Unit of the activity.

If a document has been added in Activity mode, it may not be deleted in Subject mode.
If a document has been saved, only the Description may be edited.
Documents added in Activity mode can be edited from within the source subject.

Documents added in Subject mode can only be edited, viewed, and deleted from within
the source subject.

If Permanent is set to “Yes”, the document cannot be edited or deleted.

SSI document types cannot be added or edited unless:

e The request is from within the associated Entity (activity or subject).
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e The user has SSI access.

e A user must have SSI Access to view attached files for SSI document types.

e A user must have the "Facility Security Plan SSI User" permission to Add/Edit Documents for a
Facility Security Plan Activity.

e A user with the "Facility Security Plan SSI Viewer" permission is ONLY allowed to View
Documents for a Facility Security Plan Activity.

e A user must have the "Vessel Security Plan SSI User" permission to Add/Edit Documents
for a Vessel Security Plan Activity.

e A user with the "Vessel Security Plan SSI Viewer" permission is ONLY allowed to View
Documents for a Vessel Security Plan Activity.

o [fafileis uploaded, the Name field is defaulted to the file name without the file extension.

e A file with any of the following file extensions cannot be uploaded into or downloaded from
MISLE: see Prohibited File Extensions.xls.

e The following special characters are prohibited in the Name field: \/: *?""<>|.

e When a new document is saved, the Filename is updated to reflect the contents of Name field
appended with the extension of the file the user uploaded.

4.13.2 Remove Documents
1. Click the Document workflow.

2. Click on the document fin the listview to be removed.

3. Click % Delete Document

4. Click Yes to confirm the removal.
5. Click =Save

414 Certificates

This section describes the process to add, edit, or remove Certificate.
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Search Fishing Vessel Exam
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+ Details
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Associated Parties
Checklist
= Inspection Results
Deficiencies
Deficiency History
Deficiency Letter
TWIC Details.
Fishing Vessel Decal
Log
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%

Documents
Special Notes
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Restrictions
Activity Summary
Refer To Enforcement
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4 Faciities
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Fishing Vessel RIDE OF AMERICA) (&3 |
Navigation Workfow | || _ New Certicate

Name | Type Status | Description ss| Aftachment | Owning Unit Unit Member
4
Certificate Details
Name: | .
Type I [E -
Description
lssued By Port: |
Owining Unit: | =]+
Status: | =+
lssued Date: lﬁ -
Expired Date: IF—LI
Endorse Date: lﬁ
Audit Survey Date Ir—LI
Number: |
lssuing Agency
Search For Individual Search For Organization [ Edit Paty X Delete
MISLE Party i [ Hame: [ Type:
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7 Select Attachmert (25 Open Attachment i Download Attachment

Filname: |

status: |

Progress: |

Add Certificate

Figure 4-42 Add/Edit Certificate Screen

4.14.1 Add/Edit Certificate

1. Click the Certificates workflow.

2. Clic

K _] Mew Certificate

3. Enter the Certificate Details:

e Enter the certificate Name

e Choose the certificate Type from the drop-down list

e Enter the certificate Description

e Enter the Issued By Port

to add a new certificate, or click an existing certificate to edit.

e Choose the Owning Unit from the drop-down list if the submitter belongs to more than one
unit. Otherwise, the Owning Unit will populate in the field

e Choose the Status from the drop-down list if the status is something other than In Process
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e Choose the Issued Date from the drop-down list if the date is something other than the current
date

e Click the checkbox and choose an Expired Date from the drop-down list, if applicable
e C(Click the checkbox and choose an Endorse Date from the drop-down list, if applicable
e Click the checkbox and choose an Audit Survey Date from the drop-down list, if applicable

e Enter a Number, if applicable.

4. Choose an Issuing Agency using Search For Individual, Search For Organization, or choose to Edit
Party:

lz=Uing Agency

Search For Individual |_] Search For Organization | Edit Party % Delete Associstion

MISLE Party Id: | Name: | Type: |

Figure 4-43 Issuing Agency
i : Search For O izati
For this example, click _] Search For Organiza on
e Enter at least one search criteria.

o Click _=arh__
e Ifaresultis found, double-click on the record to add it to the party.

e Ifaresultis not found, click INew 46 add a new organization.

NOTE: For more detailed information on searching, adding, or editing an individual or organization,
refer to the MISLE Individual and Organizational Parties User Guide.
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Fishing Vessel Exam (PRIDE OF AMERICA) 3 |

"MNavigation  Workflow | (#) Search For: (uss % sz wildeard in search criteria)

Search Fishing Vessel Exam ' MISLE Party Id:
Search

< Create Fishing Vessel Exam ¥ Organization Search Criteria

# Select Vessel Name: I‘
: g;n;:\ Information Tope: I j
I;\ics?lc::tsed Parties Identfication I ld Type I j
Checkist City: | State: | =l
Py conr | 3

Deficiency History

Deficiency Letter Clear

TWICDetals e o reeen
Fishing Vessel Decal Resulis:
Log
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Involved Personnel
Involved Teams
Documents

Certificates

= Search For Organization

Special Notes
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Refer To Enforcement

Figure 4-44 Organization Search Screen

5. Click the Certificates workflow.

<m

¢ Select Mtachment | Open Attachmert Download Attachmen

Filename: I

Status: I

Progress: |

Figure 4-45 Certificates — Attachment

6. Inthe section for Attachment, choose to Select Attachment, Open Attachment, or Download an
Attachment.

Open
7. Select the file to be added; name the file before selecting a or before attaching it to

the Certificate.

Add Certificate |

Update Certificate |

8. Click . If updating an existing Certificate entry, click

9. Click l=save
NOTE: Keep the following in mind in regards to Certificates:

e (Certificates cannot be saved to an entity (activity or subject) until the entity itself has been
saved.

e Expired Date must be the same as or dfter the Issued Date.
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e Audit Survey Date must be the same as or after the Issued Date.
e Expired Date must be the same as or after the Audit Survey Date.
e Endorse Date must be the same as or after the Issued Date.

e Expired Date must be after the Endorse Date.

e Issuing Agency is required for certain Type values.

e Certificates added in Activity mode can only be edited from within the source activity by
a member of the current Owning Unit of the activity.

e Certificates added in Activity mode can be edited from within the source subject.

e If the user is not a member of the Owning Unit that added or issued the certificate, the user
may not edit Issued By Port, Number, Issuing Agency, Issued Date, Expired Date or choose
another document through the Select Attachment button.

e Certificates added in Subject mode can only be edited and viewed from within the source
subject.

e If the user is not a member of the Owning Unit that added or issued the certificate, the user
may not edit Issued By Port, Number, Issuing Agency, Issued Date, Expired Date or choose
another document through the Select Attachment button.

e SSI certificate types cannot be added or edited unless:
e The request is from within the associated Entity (activity or subject).
e The user has SSI access.

e A user must have the "Facility Security Plan SSI User" permission to Add/Edit
Certificates for a Facility Security Plan Activity.

e A user with the "Facility Security Plan SSI Viewer" permission is ONLY allowed to View
Certificates for a Facility Security Plan Activity.

e A user must have the "Vessel Security Plan SSI User" permission to Add/Edit Certificates
for a Vessel Security Plan Activity.

e A user with the "Vessel Security Plan SSI Viewer" permission is ONLY allowed to View
Certificates for a Vessel Security Plan Activity.

e A user must have SSI Access to view attached files for SSI certificate types.

e The “Cargo Authority Attachment” Type cannot be issued unless the user has the “Cargo
Authority Attachment” permission (granted to MSC by default).

e The “COC-Chem. Carrier Renewal”, “COC-Chem-Carrier Annual”, “COC-Gas Carrier Annual”,
“COC-Gas Carrier Renewal”, “COC-MODU Annual”, “COC-MODU Renewal”, “COC-TVE Annual”,
“COC-TVE Renewal”, “COC-Chem & TVE Annual”, and “COC-Chem & TVE Renew” Types are
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automatically created when the corresponding Inspection Type is selected from within the Vessel
Inspection activity.

e For certificates of Type "Fishing Vessel Decal" and "Certificate of Compliance - Fishing Vessel",
the Inside 3NM and Outside 3NM fields will only be enabled when 1) adding a new certificate or
2) updating an existing certificate that does not have either option selected. For existing
certificates, when one of the 3NM options has been selected, both of the fields will be disabled
and cannot be changed.

4.15 Special Notes

Special Notes are important for a vessel or facility. Special Notes are designed to be temporary; each
one has a retention (expiration) date.

Activities
Navigation ~ Workflow I

Search

# Select Vessel
# General Information
* Details
Locations
Associated Parties
Checklist
e  Inspection Results
Deficiencies
Deficiency History
Deficiency Letter
TWIC Details
Fishing Vessel Decal
Log
* Involved Personnel
Involved Teams
Documents.
Certificates.
Special Notes.
=  Operational Controls
Restrictions
Activity Summary
Refer To Enforcement

Fishing Vessel Exam (PRIDE OF AMERICA) 3
New Special Mote | Show Group Notes

Search Fishing Vessel Exam

= Create Fishing Vessel Exam

Current | Description | Originating Unit Revision Date Retention Date
26 additional 35 person liferafts added on 4 to meet the float free requi... | A
Yes As allowed under SOLAS IM1.7, approved descent devices (Bornack KE 10 Activities Europe 06/07/2005 06/07/2015
Yes THIS VESSEL HAS BEEM INSPECTED AND CERTIFICATED IN ACCORDANCE WI.. | Commandant (CG-CWC) 08/09/2005 08/09/2035
At next quarterly exam, verify TWIC for random unlicensed crew members. Sector Honolulu 08/12/2013 08/31/2014
Yes Deviation from standard ACP CO| conditions: Dry-dock (hull inspection) dates ... | Sector Honolulu 051772011 05172016
Mext Marine Elevator inspection due 5/26/2013. Sector Honolulu 08/07/2012 071312013
Yes Vessel has received approval frem Headguaters to have their controlled des... | Sector Honolulu 10/17/2008 10M7/2020
Vsl approved to have each liferaft servicing expiration date extended 2 mont. Sector Honolulu 10/28/2008 02/28/2009
Yes After review of vessel records and consultation with Coast Guard Headguar... | Sector Honolulu 04/01/2013 04/01/2023
Verified the approval of vessels NT-WRP for COTP HONMKS. Sector Honolulu 08/22/2008 11/22/2008
Yes Vessels company was informed that 75% lifeboat lifesaving capacity AW U... | Sector Honolulu 10/14/2009 1003172024
Yes See COMDT LTR 16711 dtd Sep 5, 2006 (located under documents tab) for ex... | Sector Honolulu 08/23/2010 08/23/2020
MARINE OVERTIME HAS BEEM PAID FOR $2116.20 ON INVIDICE 3734000111 ... | Finance Center (FINCEN) osM0/201 1208201
Yes Special Note: Vessel will comply with the increased rail heights of 42 inches Sector Honolulu 041372012 0411372023
Yes Vessel is to be operating with 3 DG's as a minimum see Act 4778387 Sector Honolulu 02/10/2014 02/10/2025
Yes Vessel has received a MARPOL Annex VI Reg 3 permit allowing it to use fuel Commandant (CG-CVC) 123002014 12/30/2015

Update Special Note
F:\% Administration

Special Note Details

Description: 26 additional 35 person 1lif dded on Deck 14 to meet the £ free reguirements ;I
SOLAS IIT/13.4.2. With this ngement at least 52 reguired 1i should float free of
the wessel even if it listed le sinking. *
JL

Retention Date:

Figure 4-46 Special Notes

1. Click the Special Notes workflow.

2. Clic

K _] Mew Spedial Note

to add a new note, or click an existing note to edit the details.

3. Enter the Special Notes Details:

e Enter the special note Description.

® Choose a Retention Date from the drop-down list.

4. Click

Add Special Note

Update Special Notes

to add a new note, or click to update an existing note.
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5. Click =Save

NOTE: Keep the following in mind in regards to Special Notes:

e [fthe Retention Date is greater than or equal to the Current date then the Current indicator is
set to Yes; otherwise, the Current indicator is blank.

e  When creating/updating a Special Note, the Retention Date must be greater than the current

date.

® Revision Date is set to the Current date at the time the Note is created or updated.

e Originating Unit is set to the Primary Unit of the user.

e The user must be a member of the Originating Unit to be able to update an existing Special

Note.

4.16 Operational Controls

An Operational Control is a regulation or restriction placed on a subject (facility, vessel, or waterway).
An operational control is issued by a local government, state government, or federal agency and is put in
place for safety, security and/or environmental protection reasons.

File Tools | Window | Workflow Help

New [ Save | Save And Select < Delete % Pin % Spell Check | & i@ Legend ~ Unit: Operations Systems Center (OSC) = X Pinned ltems
] |Grnnt Super User Access LE]

Navigation Workflow _] New Operational Control % Delete Operational Control “5F Show All Operational Controls For Vessel
% Radiation Details ~ MISLE Operational Control id Control Type Date Imposed Unit Imposed Date Remd
“  Log
~# Involved Personnel
- Involved Teams.

Documents

Certificates
i+ Cerificate Of Inspection
=M Operational Controls < »

Responsble Parties
Restrictions Operational Control Detais

Special Notes Category Type: || v *
' Class/Group Membership
- Activiy Summary Reason. -

Refer To Enforcement )

- Control Type:
< > | Authorizing Officiat |
9737307 i
Agency Jurisdiction: |L’s Coast Guard | o®
'{)} o [] Planned
* Pl L] [] Recommend Denial Of Entry (ISMASPS)
gu Arrivals Date/Time Imposed 02 /22 /2018 14 :17 o
. Cases Initiating Activity: 5862409
Q Extesnal Links Unit Imposed: |5ec|:,:: Sault Ste Marie o) *
{_H —— Date/Time Remaved: ([ v
Removed By Activity:
& Notifications
~ Unié Removed: *
ﬂl' Parties
_a Reports [] 1SM Denial OfEntry  [[] ISPS Denial OfEntry  [] MO Reportable [ ] HQ Reviewed [ ] ACS/RO/TPO Associted
;B Vessels
. Add Operational Control
Figure 4-47 Operational Controls Screen
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4.16.1 Add/Edit Operational Controls

1. Click the Operational Controls workflow.

_] Mew Operational Contral

2. Enter Operational Control Details; click to add a new operational control, or

click on the record of interest to edit the operational control.

e Choose Category Type from the drop-down list

e Choose the Reason the Operational Control is in place from the drop-down list
e Choose the Control Type placed on the subject from the drop-down list

e Enter the name of the Authorizing Official

e Choose the Agency Jurisdiction from the drop-down list

e Click the Planned checkbox if the Operational Control was planned

e Check Recommend Denial of Entry (ISM/ISPS) if applicable

e Choose Date/Time Imposed from the drop-down list. Use the Hours and Minutes slider bard to
adjust the time.

e The Initiating Activity number is displayed as read-only

e Choose the Unit Imposed (Unit operator belongs to that is imposing the control) from the drop-
down list

e Click the Date/Time Removed checkbox if applicable and choose the date and time the
Operational Control was removed from the drop-down list

e Removed By Activity is read-only
e Enter Unit Removed using the drop-down list

e [f the user has Operational Control Oversight Administrator permissions, the following
checkboxes are available: IMO Reportable, HQ Reviewed, and ACS/RO/TPO Associated.

o [f the user has Operational Control Adminsistrator permissions, the following checkboxes are
available: ISM Denial Of Entry and ISPS Denial Of Entry.

[] 15M Denial OfEntry ~ [_] ISPS Denial OfEntry  [] MO Reportable [ ] HQ Reviewed [ ] ACSROITPO Associated

Update Operaticnal Control

3. Click | Add Operational Control I to add the new control, or click
control.

to update the

L'E‘ Save

4. Click
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NOTE: Keep the following in mind regarding Operational Control details:
e The Date Removed for an operational control cannot be before the Date Imposed.
e An operational control may be removed by an activity other than the one that imposed it.

e When ownership of an activity that created an operational control is transferred, ownership of
the operational control is transferred as well.

e [f the user supplies the Date Removed, the Unit Removed field is enabled; otherwise, the Unit
Removed field is disabled and empty.

e Flag State Detention is available in the Control Type picklist when:
a. Category Type = Safety
b. Available only for “US” Flagged Vessels
c. SetIsTargeting field to "0".

Administrator

e Operational Control Oversight Administrator permission is granted to to users at CG-CVC,
TVNCOE, CG-761, and CG-633 by default.

e Operational Control Administrator permission is granted to CG-CVC, TVNCOE, CG-WWM, CG-
FAC, CG-761, and CG-633 by default.

e QOperational controls cannot be added to the Operational Controls list unless the user belongs
to the unit that is the Owning Unit of the activity.

e Regardless of the activity’s Status and Owning Unit of the activity and the state of the
Date/Time Removed, the user may perform the steps in the Edit Operational Control
scenario.

e When viewing the Operational Controls list with the ‘Show All Controls For <SUBJECT>’
toggled on, the ability to delete an operational control is disabled.

Non-Administrator

e Once the Date/Time Removed has been populated and the operational control has been
saved, the operational control may no longer be edited. A user wishing to make edits
should contact an Operational Control Administrator.

4.16.2 Remove Operational Controls

NOTE: Only Operational Control Administrators may remove an Operational Control from the
Operational Controls list.

1. Click the Operational Controls workflow.
2. Choose a document from the listview.

3. Click ¥ Delete Operational Contral
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4. Click Yes to confirm the removal.
5. Click =save

4.16.3 Responsible Parties

Depending on the user’s permissions and the unit to which the user belongs, the Responsible Parties
workflow may or may not be visible.

Mew [l Save [of Save And Select X Delete ¥ Pin “% Spell Check | @ @ Legend - Unit: Operaticns Systems Center (OS5C) + R Pinned Items

Fishing Vessel Exam * (=New=) E3 |
W Responsible Parties for "Administrative Corrective Measure” Operational Control Imposed on 11/04/2014
Inspection Results S~ blew Individual Association | ] New Organization Association E:IiD

Deficiencies

MISLE Party Id Role Name Type Address Identification(s)

TWIC Details

Fishing Vessel Decal
Log

Inwolved Personnel
Involved Team
Documents.
Certificates

Special Notes

*

m

4 Operational Controls

Restrictions —
Activity Summary ~ |§  Association Details
4 n 3 ; Name:

I . i Address: -
@ Administration
% Armrivals
Identification(s): -
. Cases
Facilities
I-l-l Role: *
&y Notifications —
Add Association
gj Parties

Figure 4-48 Responsible Parties Screen
1. Under Operational Controls workflow, click the Responsible Parties workflow.

ok _] Mew Individual Assodation _] Mew Organization Association

2. Cli to add a New Individual Association,

add a New Organization Association, or L/ Edit Party to edit and existing party.

e Enter at least one search criteria.

. Search
e (lick .

e If a MISLE Party is found, double-click on the desired party add them to the exam.

e If a MISLE Party is not found, click ] New to add a new person.

3. Choose Role using the drop-down list.

X Add Association L. ) Update Association
4, Click to add an Association, or click P

to update an Association.
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5. Click =Save |

NOTE:

Keep the following in mind when managing Responsible Parties:

General

Facility

Vessel

End date is disabled until a party is changed to ‘inactive’ then End Date is enabled and required.
The Begin Date must be less than or equal to the End Date.

The list of associated parties is displayed with the current/active associations at the top of the
list.

Except for when associating a party to an Operational Control, once a Role has selected and the
associated party record has been saved, the Role cannot be changed.

If the user de-selects the “Active” checkbox then the End Date is available to either edit or keep
the current date as the date the associated party was deactivated. The user may select the
“Update Association” to change the entity list file which updates the list with the End Date entry
and removes the “Yes” in the Active in the list area.

If the Party Association Type (for a Vessel) = “Managing Owner” is modified (added,
updated, or deleted), then there is an assessment of User Fee impact with a Change Type
= “Ownership”.

Organizations with a Type = ‘Flag State’ cannot be added as an Associated Party.

The user cannot associate a Role = ‘Flag State’ to an Associated Party.

If the subject is a bridge, and the bridge has been validated, then only district bridge units can
add/edit/deactivate party associations.

If Documented Vessel = ‘Yes’, then Role = ‘Managing Owner’ cannot be selected.
If Documented Vessel = ‘Yes’ and Role = ‘Managing Owner’ then
e Active, Begin Date and End Date are disabled for entry.

Only one party association may have an active/current Role = ‘ISM Company’ with a vessel at
any one time.

Only one party association may have an active/current Role = ‘Managing Owner’ with a vessel at
any one time.

Only organizations with Org Type = ‘Classification Society’ can be associated to a subject with a
Role = ‘Classification Society’.
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e Vessel Only: When Active is changed for a Party in the Party Association list, the activity log
should record the User, Unit, and Date/time that the row was changed.

e If a party with the Role of “Managing Owner” is modified (added, updated, or deleted), then
there should be an assessment of User Fee impact with a Change Type of “Ownership”.

e Ifachange is made to any of the fields herein, an entry is made in the vessel’s Log:

Type Of Entry = “Data Change”
Effective Date = Current Date/Time
Source = “Associated Parties”
Logged Date = Current Date/Time
Logged By Unit = User’s Primary Unit

Logged By = User’s Name

e A user may only save a vessel inspection when the vessel chosen has an Associated Party Role
type = “Owner” or “Operator”.

e [fthe Associated Party Role type is something other than “Owner” or “Operator” the following
message will display when the Vessel Inspection is saved: “"The Vessel Inspection cannot be
created because the Vessel Does not have an Owner/Operator".

The user clicks ‘OK’ to proceed.

Operational Control

e The Begin Date, Active, and End Date fields are unavailable.

e When a row is added to the Party Association list, the activity log records the user, unit, and time
that the row was added.

4.16.4 Restrictions

A restriction defines the effect of the operational control. It is associated with an operational control
and cannot exist without an operational control.
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New [l Save [ Save And Select Delete ¥ Pin % Spell Check | i@ @) Legend - Unit: Operations Systems Center (OSC) + ¥ Pinned ltems

Fishing Vessel Exam * (<New=) &3 |

Navigation | Workflow _] Mew Restriction X Delete Restriction

Inspection Results - Restrictions For "Administrative Corrective Measure" Operational Control Imposed On 11/04/2014
E}f?c_:l?T?e% o Restriction Description Vessels Affected

TWIC Details

Fizhing Vessel Decal

Log

*

Involved Personnel
Involved Team

Documents

Certificates =

Special Notes. Restriction Details

Deficiency Letter Restriction: -
% Operational Controls

Responsible Parties [ Affects Vessels:

Activity Summan - |k Description: -
4 m 3
[ Actwvities
{{3} Administration SO TEEE—

Add Restriction

Cg‘;_l Arrivals

Figure 4-49 Restrictions Screen
4.16.4.1 Add/Edit Restrictions
1. Click the Restrictions workflow.

NOTE: The Restrictions workflow is only enabled for entry when at least one Operational Control is
added and saved to the record.

2. Enter Restrictions Details; or click _] New Restriction

interest to edit a restriction.

to add a new record; or click on a record of

e Enter the Restriction imposed using the drop-down list.

NOTE: In regards to Operational Control Restrictions, the Affects Vessels indicator and Affected Vessel
Type drop-down list are only available when the subject of the activity is a waterway.

e Enter a Description of the requirement or restriction imposed.

. Add Restricti _— . Update Restricti .
3. Click ﬂl to add a restriction, or click —poae e 1o update a restriction.

H Save

4, Click

4.16.4.2 Remove Restrictions
1. Click the Restrictions workflow.

2. Choose the restriction from the listview that you wish to remove.

3 Click » Delete Restriction .

4. Click Yes to confirm the removal.
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5. Click =Save

4.17 Activity Summary

Workflow

Navigation
Search Fishing Vessel Ex
Search
I~ Edit Fishing Vessel Exar
- Edit Vessel
~* General information

Deficiency Letter
Deficiency Referral Le
L. Deficiency Associatior
TWIC Details
Fishing Vessel Decal

Log

Involved Personnel
Involved Teams
Documents
Certificates

- Operational Controls

i Resnansihle Parfies

~

v

| Fishing Vessel Exam (MCCAFFERY) &3 I

(R) Search For: (use % as wildeard in search criteria)

TWIC Details
Operational Controls
Log

Documents

Inspection Results/Deficiencies Certificates
Narrative
Location(s)

Associated Parties

¢35 Administration
@, Amivals

@ cases

@\ Extemal Links
1 Faciities

Ry Notifications

8% Parties

FH Reports

D vesseis

View Report Clear

of 22 b bl % i & -
U.S. Department of
Homeland Security
United States
Coast Guard Activity Summary Report
MISLE Activity ID:
Activity Type: Fishing Vessel Exam
Title/Description: F/V McCaffery, MDE, CIV BUCKLEY
Status: Closed - Failed Examination
Point Of Contact: Eric Lorentzen:
Owning Unit: Sector Boston

Sector Boston
11JUN2018 16:10Z

Originating Unit:
Start Date/Time:
Prompt Date:
Team Lead:

Vessel Information:

Vessel Name: Call Sign:

MCCAFFERY

Classification: Primary VIN:

Fishing Vessel - Fish Catching Vessel -

General

ITC/Convention (Subpart B): Regulatory (Subpart C or D):
17

Engine Compartment In An Open Space:

No

Fuel Compartment In An Open Space:

No

Propulsion System Type:

Diesel

Vessel Associated Parties:
Name: Type:
Individual
Address:

Current Flag / Flag At Time Of Activity:
UNITED STATES / UNITED STATES
Length:

381

Year Completed:

Vessel Constructed Of All Open Spaces:
No

Role:
Managing Owner

Figure 4-50 Activity Summary Report Screen

1. Click the Activity Summary workflow.

2. Check or uncheck the checkboxes of the criteria to be included in the report

. Wiew Report
3. ek [ewReon |

4. Click the blue arrows on screen

Report.

5. Click @ to Print the Report, 5 to Preview,

1 of 2 b W

Report as an Acrobat (PDF) file.

to navigate between pages of the

to view Page Setup, or i M Export the

NOTE: Keep the following in mind regarding the Activity Summary Report:
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Report Criteria:

e The report criteria checkbox(es) are filtered based on Activity Type. The data element for
Involved Subject, and for Container Inspection is located within the Deficient Containers

Workflow in the Involved Party Section.

e The report criteria checkbox(es) display in the order in which they appear from within their

applicable Activity workflow.

Report Document:

e Ifa ‘visible’ section of the Report has no data displayed, the text of “(None)” is displayed.

e The Report section data will always display in the order listed below; the order will not be
displayed according to the order of a checkbox or its selection. Some Report sections are not

available for All Activities Types and others are business rule driven. Reporting Order:

i.

ii.

iii.

vi.

Vii.

viii.

ix.

Xi.

Xii.

Xiii.

Xiv.

XV.

XVi.

XVii.

XViil.

XiX.

XX.

Inspection Results/Deficiencies
Narrative

Activity/Action Types

Unit Operating Information
SIP Details

Location

Locations

Cargo Recipients

Quantities And Origin
Deficient Containers

Vessel Operating Information
Boarding Details

Associated Parties

Use Of Force

Fisheries

Drugs

Migrant Summary/Migrant Details
TWIC Details

Radiation Details

Outcome
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xxi. Operational Controls
xxii. Involved Subjects
xxiii. Log
xxiv. Documents
xxv. Certificates
4.18 Refer To Enforcement

Refer to Enforcement identifies the type of enforcement action needed and provides the information
for the party (individual or organization) and the enforcement action taken. It also allows for the entry
of alleged violation(s) and evidence used to support the case.

4.18.1 Add/Edit Enforcement Referral
NOTE: If the referral has been Referred To Enforcement, it may not be edited.

1. Click the Refer To Enforcement workflow.

2. Click = New Referal

edit.

if adding a new referral, or double-click a referral from the listview to view or

NOTE: If the referral has been referred, information will be displayed as read-only.

Activities Bridge Investigation (5488886) LJ |Ed|tCase (962442) I I View Enforcement Summary (1) &3 I View Enforcement Summary (2) t3|
"Navigation Workflow | Title: |

irch Bridge Investigation Enfarcement Type I j

earch

dit Bridge Investigation Party: I j
General Information

Locations, Street 1 |

Involved Personnel

Involved Teams Strect 2. I

Involved Subjects City: I State: Zip:

Evidence

Documents Province: I
Timeling
Country:

Documents I

Log Coast Guard lssued Credentials: | jgentification Type | Identification Number | Issuing State | Iz5uing Country

Refer To Enforcement

Create Investigation Referral De

Investigation Referral Details
Violations: Add To Referral | Cite | Start Date/Time | Event/Action/Condition | Description | Location
4 I 3
; Select Cite 12/08/2014 5:19 PM Action - Alleged Criminal/Ci... | gsdfgsdfg
5k Administration (| | y
®~;-l-l Amivals Evidence: Add To Referral | Control Number | Description Collection Date/Time
] adsffedafas fedfdsf

. Cases

H—} Facilities

& Notifications

Refer To Enforcement |

Figure 4-51 Investigation Referral Details

3. Enter or edit Activity Referral Details:
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Enter the Title of the enforcement activity.

Choose the type of enforcement action that the USCG will take for the alleged violation from the
Enforcement Type drop-down list.

Choose the individual or organization that allegedly violated the law from the Party drop-down
list.

When the Party is chosen, the party address will be returned and the field is read only.

The Coast Guard - Issued Credential(s) is the list of Coast Guard issued credentials the Party
holds (as found in the Party Identification section of their Party Record) — display only. This
would include the following Identification Types: US Certificate of Registry, US Merchant
Mariner Credential, US Merchant Mariner Document, and US Merchant Mariner License.

4. Select Violations:

i To Redernal
Click ‘-1 checkbox to associate a violation with the referral.

Click = to choose from Citations List if the citation is not already provided;
double-click on the Violation to add the Violation to the record.

Activities

"Navigation Workflow |

Create Fishing Vessel Exam

-# Select Vessel
-# General Information
-# Details
Locations
Associated Parties
Checklist
- Inspection Results
- Deficiencies
Deficiency History
Deficiency Letter
TWIC Details
Fighing Vessel Decal
Log
-# Involved Personnel
Involved Teams
Documents
Certificates
Special Notes
- Operational Controls

e Parties

R s
Activity Summary
Refer To Enforcement

Select Citation
Higrarchical View
Search

- Create Activity Referral Details
H Activity Referral Details

Fishing Vessel Exam * (PRIDE OF AMERICA) 3 |

= View

Higrarchical View

& United States Codes and Regulations
B |57 cFR: Code of Federal Regulations
EI Title 15: COMMERCE AND FOREIGN TRADE
[5) Tile 33: NAVIGATION AND NAVIGABLE WATERS
[ Title 45: SHIPPING
B £ Tile 49: TRANSPORTATION
Chapter I: RESEARCH AND SPECIAL PROGRAMS ADMINISTRATION, DEPARTMENT OF TRANSPORTATION
= E? Chapter Iv: COAST GUARD, DEPARTWMENT OF TRANSPORTATION
= E? Subchapter B: SAFETY APPROVAL OF CARGO CONTAINERS
[E5) Part 450: General
EI Part 451: TESTING AND APPROVAL OF CONTAINERS
[5) Part 452: EXAMINATION OF CONTAINERS
21 &5 Part 453; CONTROL AND ENFORCEMENT
1: Unsafe and noncomplying containers subject to detention or control.
Title 50: WILDLIFE AND FISHERIES
[ UsC: United States Code
Bl [ international Laws and Treaties
[ Codes
[E) conventions

Figure 4-52 Hierarchical View

5. Select Evidence.

i To Redernal
e (lick ‘-:-1 checkbox to associate Evidence to the Referral.
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NOTE: This list is populated with evidence records for Incident Investigation activities and document and
certificate records in all other activities.

6. Click = Save

7. Click Refer To Enfurcement|

Fishing Vessel Fxam * (PRIDE OF AMERICA) 3

Navigation Wnrkﬂnwl Tiie [enforcement peferzal

Create Fishing Vessel Exam Enforcement Type: |Nm:1ce of Violation (NOV) j

* Select Vessel

-+ General Information Party |CAIH:AIN: F j

-+ Detais

- Loglins Siret 1 6 VILLAGE ST Bl
- Associated Parties d
- Checkist Sireet 2 ’ |
- Inspection Results d
- Deficiencies

Deficency History Ciy: uamarzEzzD State; [Massachusetts Zip: [o194s

- Deficiency Letter Province: I

- TWIC Details

- Fishing Vessel Decal Country: |UNITED STRTES

. ;nvgn\ved Personnel Coast Guard issued Credentis: | identification Type dentification Numper | lssuing State | kssuing Country

- Involved Teams
- Documents

Certificates
Special Notes
+ Operational Controls
I Parfies Vinlgtns: AddTo Referral | Cte | em Numper Mot Avalable For Inspecton | System | subsystem | ksuedDate | Resolved Date | Description

. n 49 CFR 453.1 1 Documentation Manuals/Policy D 2015 This is a test
- Activity Summary
- Refer To Enforcement
-~ Create Activity Referral Defails

- Activity Referral Details i

i| Evidence: Add To Referral | Control Number | Description | Colection DaterTime
i 061272015 1:56 PH

Figure 4-53 Enforcement Referral
NOTE: When entering Enforcement Referral information into MISLE, please keep the following in mind:
e A (Cite for a Violation may not be selected until an Enforcement Type has been selected.

e [fthe activity is not a Container Inspection and the Enforcement Type is changed, a prompt that
the Violations and corresponding Citations will be cleared appears. Click ‘Yes’ to proceed or click
‘No’ to cancel.

o Ifthe referral has been Referred to Enforcement, it may not be edited.

e An Enforcement Referral cannot be Referred To Enforcement unless:
o ATitle has been entered.
e A Party has been selected.
e An Enforcement Type has been selected.
o At least one Violation has been selected.

o At least one Evidence item has been selected.
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If the user attempts to Refer To Enforcement, and if the Enforcement Type is Suspension and
Revocation, Voluntary Deposit, Voluntary Surrender, or Warning — S&R, then:

e The Party must be an individual/person.

e The Party must have at least one Coast Guard issued credential recorded in their referential
Identification section with an Identification Type of US Certificate of Registry, US Merchant
Mariner Credential, US Merchant Mariner Document, or US Merchant Mariner License .

o  When selecting the citation for the violations, the user must use the Suspension and
Revocation picklists.

If the user attempts to Refer To Enforcement, and if the Enforcement Type is not Suspension and
Revocation, Voluntary Deposit, Voluntary Surrender, or Warning — S&R, then:

o  When selecting the citation for the violations, the user may not use the Suspension and
Revocation picklists.

If the user chooses to Refer To Enforcement and all other business rules are satisfied:

e If the referring activity belongs to a case, the Enforcement activity that is created is added to
the same case.

e If the referring activity does not belong to a case:
a. A new case is created.

b. The referring activity and the enforcement activity are added to the case.

Non Incident Investigation Activity (Non 11A)

The system shall default the Incident Type / Sub Type to “MS - Alleged Violation of
Law/Regulation” for newly created cases for the following Non IIA activities: Boarding(LE
Activity), Vessel Sighting(LE Activity), Facility Inspection, Facility Transfer Monitor, Vessel
Transfer Monitor, Vessel Inspection, Towing Vessel Exam, Fishing Vessel Exam, Container
Inspection and Vessel Operational Control.

4.18.2 Delete Enforcement Referral

NOTE: A Referral may not be deleted if it has been referred to Enforcement, which displays a Status of

‘Processed’.

1. Select a Referral from the Referral listview.

2. Clic

k X Delete Referal to remove the selected Referral.
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.Nawgatinn Workflow |
Search Bridge Investigation
Search
Edit Bridge Investigation
General Information
Locations.
Involved Personnel
Involved Teams
Involved Subjects
& Evidence
Timeline
Documents
Log
Refer To Enforcement

Bridge Investigation (5485886)
_] New Referal X Delete Referal

MISLE Referral id Party Mame Enforcement Type Status MISLE Activity Id
1584 NICHOLSON CONSTRUCTI Administrative Civil Penalty (Class I} Processed 5450406
1596 SMITH, GARY D Administrative Civil Penalty (Class I} Processed £400408
4248 SMITH, GARY D Motice of Violation (NOV) Processed 5552300

or Compliance

Figure 4-54 Delete Referral

3. Confirm appropriate Referral has been removed from listview.

H Save

4. Click

4.18.3 View Enforcement Activity

Activities

"Mavigation Workflow |
Create Fishing Vessel Exz + |

-# Select Vessel

-# Details

- Locations

Associated Parties

Checklist

Inspection Results
Deficiencies
Deficiency History
Deficiency Letter

TWIC Details

Fishing Vessel Decal

Log

{6;5 Administration
%‘ Arrivals
Cases
External Links
Facilities
Notifications
Parties

Reports

CEs =28

Vessels
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Prompt Date: lﬁ
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Receiving Unit:
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Reason For Transfer. I j

Figure 4-55 General Information Workflow

1. Click on Fishing Vessel Exam navigation; conduct a search (if needed) and select the desired record
of interest from the listview.

2. If not already on the screen, click the General Information workflow.
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NOTE: If a Case was not previously associated with the activity, one has been created. Both the activity
and Enforcement activity have been associated with the Case. See Figure 4-52, the associated
Case Id number has been auto-populated in the read-only field for MISLE Case Id.

3. Click the Open...

button.
4. The screen will automatically proceed to the Activities — Edit Case workflow.

5. Click the Activities workflow (under Edit Case).

Fishing Vessel Exam (PRIDE..) &3 Edit Case (985738) & |
_] Search For Activity ,__’ﬁOpen Activity X Remove Activity

_

| Mavigation ~Workflow |

Edit Case AU | misLE Activity 1 Unit
- Summary 5599059
o A ctivities
Primary Location
People Outcomes < . 0 0
Property Outcomes.
MISLE Notifications
MRC Notifications
Narratives
Log
- Investigation Activity I
- Reports
L STREP
LE SITREP

Case Timeling: hd
4 | | » I

Team Lead Status Vesd

PRID

Type Start Date Resources

Fighing Vessel Exam | 06/12/2015 12:35 PM

Operations Systems Center (OSC) Open - In Progress

Figure 4-56 Case - Activities

6. Double-click the Enforcement Activity.

The Enforcement Summary report is displayed.

Cases Case (966844) 1 View Enforcement Summary |2|

1 of 1 PE=JE =

UNITED STATES OF AMERICA

" Mavigation  Workflow |

View Enforcement Summary
Enforcement Summary Report

DEPARTMENT OF HOMELAND SECURITY

UNITED STATES COAST GUARD

Activity Title: Docket Number:

Referral N/A

Charged Party/Respondent:

CATHERINE F
Enforcement Activity Number: Activity Start Date:
5559610 13MAY2015

Enforcement Activity Status:
Summary Open - In Progress

Enforcement Type:
Referral for Other Agency Action

ﬁ Activities
@ Administration
(P;-l Arrivals

(2] cases

@\ Extemal Links

_Click here to open acti\.ritv- >

Violation Location:

/A

Originating Unit:

Operations Systems Center (OSC)
Owning Unit:

Operations Systems Center (OSC)

7. Click the link within the Enforcement Summary Report to launch the MISLE Legacy application.

Figure 4-57 Enforcement Summary Report
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FICEN MISLE Case Id: 956344

Activity Title: |Heferral Activity Tepe:  Enforcement Enf Activity 1d; 5553670
Activity Status:|El|:uen - In Progress Enf Case |d: |E|E?'l 93
Enf Type: |F|efena| for Other Agency Action j Originating Unit: Operations Systems Center  Assigned 10: |
Activity Owiner: |E|perations Systemz Ce . | Email Cantact: | ﬂ

Start Date: 08/13/2015 Contralling Lnit: |E|perati0ns Syztemz Ce . | Revized By:
Prompt D ate: J Activity

ik . Correspondence Summary
Charged Pa[tyT Offenzes T E:Zﬁ_::zfy T Hearings T Surnmary w

P>
Inw Subjects Activity Log
Mame F. CATHERIME. .

IPM/COFR £ IPBE302372

Wi - Docket Letters & Filingz

Party Details - M
—_— Coungzel of Record O]

Save Changes | Activity Finder

Farty iz wanted in

relation to thizs activity r @ ®
*iolation Hiztory

Harme Help

Figure 4-58 Enforcement Activity within the Legacy Application
8. Continue to complete the Enforcement process within the MISLE Legacy Application.

NOTE: If the user has not logged into the MISLE Legacy application on the current day, the user will be
prompted to do so.

4.19 Refer To MSO

NOTE: The Refer To MSO workflow becomes enabled only if at least one Deficiency has SMS
Related/Objective Evidence for MSO checked.

1. Click the Refer To MSO workflow.
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Navigation —Workflow

Log
-# Involved Personnel
Involved Teams
Documents.
Certificates
Certificate Of Inspection
-/ Dperational Controls
Responsible Parties
i Restrictions
Special Notes
ClassiGroup Membership
Activity Summary
Refer To Enforcement

& | Refer To MSO

Deficiency Or Nonconformity Reports B]Vessellnspemlon[<New>} B Vessel Inspection

] Mew Referral Delete Referral

Open M50 Activity...

Title Subject Of MSO

MS0 Activity Subtype

MS0 Activity Status

MS0 Activity Id

\{@} Administration

CEJ Arrivals

@ cases

@\ Extemal Links
[ Facilities
®y Notifications
8 Parties

u:a Reports

:__B Vessels

M50 Referral Details

Tile: [

| *

WSO Activity Subtype: |

MK

Subject OF MSO *

Search For Individual |} Search For Organization

Edit Party |,

Delete Association

MISLE Party id: | Mame: |

‘ Type: |

Objective Evidence *

Add To Referral ftem Number

Subsystem

Compoenent

Add Referral

2. Click

_] Mew Referral

Figure 4-59 Refer To MSO Screen

3. Enter or edit MSO Referral Details:

e Enter the Title of the referral.

e Choose the MSO Activity Subtype from the drop-down list.

_] Search For Organization

4, Click

to enter the Organization Search Criteria. Click

if adding a new referral, or select a referral from the listview to view or edit.

Search

When the Organization is chosen, the MISLE Party Id, Name, and Type are returned and the
fields are read-only.

5. Select at least one deficiency from Objective Evidence to associate to the Referral.

NOTE: This list is populated with all of the deficiencies that have the SMS Related/Objective Evidence
For MSO check box checked.

6. Click the Add Referral or Update Referral button.

7. Click the Refer to MSO button to refer the Vessel Inspection Activity to an MSO Activity.

The MSO Activity opens in a new tab.
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NOTE #1: Select a Referral from the list view and click the Open MSO Activity {#} button to open a
previously generated MSO Activity.

NOTE #2: When entering MSO Referral information into MISLE, keep the following in mind:

e Once a referral has been completed and the MSO Activity created, the user cannot add any more
deficiencies to a referral; it is locked for editing. If an error was made, the user will have to
delete the referral and then start over with a new referral and new MSO Activity.

o When a referral is deleted, automatically set the Status of the MSO Activity it created to Deleted
— Opened in error.

e Multiple referrals may be made from an activity.
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EXAMINATION TYPES

MISLE Fishing Vessel Exam User Guide.docx, October 2, 2019 Appendix A



Table A-1 Examination Types

Examination Type ‘ Description

Dockside Renewal Exam Choose when performing a CFV Dockside Exam for the
renewal of a previously issued CFV Safety Decal (whether
valid or expired at the time of the exam).

Initial Examination Choose when performing the first dockside examination
for initial issuance of a CFV Safety Decal.
Follow Up Examination Choose when performing an examination (generally

within 30 days since prior visit) to clear the deficiencies
resulting from either an Initial Dockside Examination or
Dockside Renewal Exam.

Fix-it Examination Choose when performing a Dockside Exam to clear at-sea
boarding citations (4100F deficiencies), when conducting
a post-termination exam, and/or when clearing citations
listed in COTP Orders

Safety Check Choose when some type of cursory interaction with a
CFV has been performed (i.e. - checking of safety
equipment that is apparent/visible from the dock,
providing safety information to the CFV operator
and/or crewmembers, etc.).

COC Fishing Vessel Certificate of Compliance examination required by 46
CFR 28.890 and performed by a Classification
Society.

Letter of Compliance - Fisheries Inspection required by 46 CFR 105 for the carriage of
petroleum products as a secondary cargo.

ACSA Exam Subtypes Designed and used specifically for participants in the

ACSA program.

NOTE: Anytime you return to a vessel within 30 days of the Initial Examination or Dockside Renewal Exam,
you should go to the Activity Detail screen and open the original activity using the search
function or by entering the activity number. Then add the “Follow Up Examination” and verify
the date of the examination is correct.

Anytime you return to a vessel within 30 days of the initial examination or re-examination, you
should go to the Activity Details screen and open the original activity and add the follow-up
exam.
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APPENDIX B
MANAGE LOG ENTRIES
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Types of Log Entries:

e Property Change: A log entry created when a single data value has been changed.

e Data Change: A log entry created when any field on a screen or its child screens changes.
e System Generated: A log entry created by the MISLE system.

e Manual Entry: A log entry created by a user.

The following table shows, for each area, what Type of Entry logs may be present:

Table B-1 Types of Entry Logs

c c €
Areas' Log s 2 z| & é T < :; £
Capabilities = RIS g B ., 8 S 52 S
L - >8 & 5= T EZ %
+ C Q Q ] < = |2 o T - b c o ©O E
g - 2 @& =2 & 2 ® g 8§ = 412 @ & o
> ¢ 2 90 £ =2 > B c = o S 2 w > €
c = £ > = O 9 ] .o c ©
= E S w g 8 3 < SxE €29 s = 38 >
$ T £ £ & & 5 9¢CcL 5 38 E G2 T g 0T 2
Type of Entry o < 5 g T 9 9 § g 9 g & & @ O 2
s O & © £ £ Y 3 o0<a & F 2 >332 08 > &
Property Change XXX X[ X|X[X]|X]| X [X]|X]| X|[X] X |X|[ X ]|X]|X X
Data Change X| X
System Generated XXX XX X[X]X]| X [X]|X]| X[X] X |X|[ X ]|X]|X X
Manual Entry X X[ X|X|X][X]X[X] X[ X]|X|] X[X] X ]|X|] X ]X

The ability for logging within the Security Plans activities is based on a set of permissions. If the user has
“User” permissions then they may enter a Type of Entry Property Change, System Generated and
Manual Entry. If the user has “Viewer” permissions then they only have read capabilities. If the user has
neither "User" nor "Viewer" permission, they get read-only access to all data EXCEPT for the Assessments,
Documents and Log (workflows within Security Plan Activities).

The following table shows which fields are displayed in the Log Entry Details and what columns in the
Log Entry List will have values for each Type of Entry:
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Table B-2 Log Entry Details

Type of Entry

Log Table Element Property System Manual
Change Data Change Generated Entry

Effective Date/Time X X X X
Source X X X

Previous Value X

Description/New Value X X X
Logged Date/Time X X X X
Logged By Unit X X X X
Logged By X X X X
Historical User X X X X
External User Identifier X X X X
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APPENDIX C
DOCUMENTS: LIST OF PROHIBITED FILE EXTENSIONS
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Table C-1 List of Prohibited File Extensions
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File Extension Description Application
.OXE Renamed Virus File F-Secure Internet Security
.73K TI-73 Application Tl Connect
.89K TI-89 Application Tl Connect
.A6P Authorware 6 Program File Adobe Authorware
AC GNU Autoconf Script Autoconf
.ACC GEM Accessory File Gemulator
ACR ACRobot Script ACRobot
ACTM AutoCAD Action Macro AutoCAD
AHK AutoHotkey Script AutoHotkey
AIR Adobe AIR Installation Package Adobe AIR
.APP FoxPro Application Visual FoxPro
.APPLICATION ClickOnce App Windows
.ARSCRIPT ArtRage Script ArtRage Studio
AS Adobe Flash ActionScript File Adobe Flash
.ASB Alphacam Stone VB Macro Alphacam
AWK AWK Script AWK
AZW?2 Kindle Active Content App File Kindle Collection Manager
.BAT Batch File Windows
.BEAM Compiled Erlang File Erlang
.BIN Binary Executable Windows
.BTM 4D0OS Batch File 4DOS
.CEL Celestia Script Celestia
.CELX Celestia Script Celestia
.CHM Compiled HTML Help File Firefox, IE, Safari
.CMD Command Script Windows
.COF MPLAB COFF File MPLAB IDE
.COM Command File Windows
.CPL Control Panel Extension Windows
.CRT Security Certificate Firefox, IE, Chrome, Safari
.DEK Eavesdropper Batch File Eavesdropper
.DLD EdLog Compiled Program Edlog
.DMC Medical Manager Script Sage Medical Manager
.DOCM Word Macro-Enabled Document Microsoft Word
.DOTM Word Macro-Enabled Template Microsoft Word
.DXL Rational DOORS Script Rational DOORS
.EAR Java Enterprise Archive File Apache Geronimo
.EBM EXTRA! Basic Macro EXTRA!
.EBS E-Run 1.x Script E-Prime (v1)
.EBS2 E-Run 2.0 Script E-Prime (v2)
.ECF SageCRM Component File SageCRM
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.EHAM ExtraHAM Executable HAM Programmer Toolkit
.ELF Nintendo Wii Game File Dolphin Emulator
.ES SageCRM Script SageCRM
.EX4 MetaTrader Program File MetaTrader
.EXE Executable Windows
.EXOPC ExoPC Application EXOfactory
.EZS EZ-R Stats Batch Script EZ-R Stats
.FAS Compiled Fast-Load AutoLISP File AutoCAD
.FKY FoxPro Macro Visual FoxPro
.FPI FPS Creator Intelligence Script FPS Creator
.FRS Flash Renamer Script Flash Renamer
.FXP FoxPro Compiled Program Visual FoxPro
.GADGET Windows Gadget Windows
.GS Geosoft Script Oasis Montaj
.HAM HAM Executable Ham Runtime
.HMS HostMonitor Script HostMonitor
.HPF HP9100A Program File HP9100A Emulator
.HTA HTML Application Internet Explorer
AIM iMacro Macro iMacros (Firefox Add-on)
INF1 Text file used by AutoRun Windows
.INS Internet Communication Settings Windows
INX InstallShield Compiled Script Windows
IPF SMS Installer Script Microsoft SMS
ISP Internet Communication Settings Microsoft IIS
.ISU InstallShield Uninstaller Script Windows
JAR Java Archive Firefox, IE, Chrome, Safari
JOB Windows Task Scheduler Job File Windows
JS JScript Executable Script Firefox, IE, Chrome, Safari
JSE JScript Encoded File Windows
JSX ExtendScript Script Adobe ExtendScript Toolkit
KIX KiXtart Script KiXtart
.LNK File Shortcut Windows
.LO Interleaf Compiled Lisp File QuickSilver
LS LightWave LScript File LightWave
.MAM Access Macro-Enabled Workbook Microsoft Access
.MCR 3ds Max Macroscript or Tecplot 3ds Max
Macro
.MEL Maya Embedded Language File Maya 2013
.MPX FoxPro Compiled Menu Program Visual FoxPro
.MRC mIRC Script mIRC
.MS 3ds Max Script 3ds Max
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.MSC Microsoft Common Console Windows
Document

.MSI Windows Installer Package Windows

.MSP Windows Installer Patch Windows

.MST Windows Installer Setup Transform Windows
File

.MXE Macro Express Playable Macro Macro Express

.NEXE Chrome Native Client Executable Chrome

.0OBS ObjectScript Script ObjectScript

.ORE Ore Executable Ore Runtime Environment

.OSX Executable Mac OS

.0TM Outlook Macro Microsoft Outlook

.OUT Executable Linux

.PAF Portable Application Installer File Windows

.PEX ProBoard Executable ProBoard BBS

.PIF Program Information File Windows

.PLX Perl Executable ActivePerl or Microsoft IIS

.POTM PowerPoint Macro-Enabled Design Microsoft PowerPoint
Template

.PPAM PowerPoint Macro-Enabled Add-in Microsoft PowerPoint

.PPSM PowerPoint Macro-Enabled Slide Microsoft PowerPoint
Show

.PPTM PowerPoint Macro-Enabled Microsoft PowerPoint
Presentation

.PRC Palm Resource Code File Palm Desktop

.PS1 Windows PowerShell Cmdlet Windows

.PS2 Windows PowerShell Cmdlet Windows

.PSC1 Windows PowerShell Cmdlet Windows

.PSC2 Windows PowerShell Cmdlet Windows

.PVD Instalit Script Instalit

.PWC PictureTaker File PictureTaker

.PYC Python Compiled File Python

.PYO Python Optimized Code Python

.QPX FoxPro Compiled Query Program Visual FoxPro

.RBX Rembo-C Compiled Script Rembo Toolkit

.REG Registry Data File Windows

.RGS Registry Script Windows

.ROX Actuate Report Object Executable eReport

.RPJ Real Pac Batch Job File Real Pac

.S2A SEAL2 Application SEAL

.SBS SPSS Script SPSS

.SCA Scala Script Scala Designer
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.SCAR

SCAR Script

SCAR

.SCB Scala Published Script Scala Designer

.SCF Windows Explorer Command File Windows

.SCR Generic Script Original Scripting Enginel & Screen Savers
.SCRIPT Generic Script Original Scripting Enginel
.SCT Windows Scriptlet Windows

.SHB Windows Document Shortcut Windows

.SHS Shell Scrap Object Windows

.SMM Ami Pro Macro Ami Pro

.SPR FoxPro Generated Screen File Visual FoxPro

.TCP Tally Compiled Program Tally Developer

.THM Thermwood Macro Mastercam

.TLB OLE Type Library Microsoft Excel

.TMS Telemate Script Telemate

.U3p U3 Smart Application Windows

.UDF Excel User Defined Function Microsoft Excel

.UPX Ultimate Packer for eXecutables File Ultimate Packer for eXecutables
.URL Internet Shortcut Firefox, IE, Chrome, Safari
.VB VBScript File Windows

.VBE VBScript Encoded Script Windows

.VBS VBScript File Windows

.VBSCRIPT Visual Basic Script Windows

VLX Compiled AutoLISP File AutoCAD

.VPM Vox Proxy Macro Vox Proxy

.WCM WordPerfect Macro WordPerfect

WIDGET Yahoo! Widget Yahoo! Widgets

Wiz Microsoft Wizard File Microsoft Word

.WPK WordPerfect Macro WordPerfect

.WPM WordPerfect Macro WordPerfect

WS Windows Script Windows

.WSC Windows Script Component Windows

.WSF Windows Script Windows

.WSH Windows Script Component Windows

XAP Silverlight Application Package Micrsoft Silverlight

XBAP XAML Browser Application Firefox, IE

XLAM Excel Macro-Enabled Add-In Microsoft Excel

XLM Excel Macro-Enabled Workbook Microsoft Excel

XLSM Excel Macro-Enabled Workbook Microsoft Excel

XLTM Excel Macro-Enabled Template Microsoft Excel

XQT SuperCalc Macro CA SuperCalc
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XYS

XYplorer Script

XYplorer

ZL9

Renamed Virus File

ZoneAlarm
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